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grsaaY Computer &7 Machinery #TeT gl § S LCD, #I-d1S, #AB3H, Wdy, Idivd
fe foeTer Qe &@T S T &l 37 Machinery Part & fAE@T computer &T aTadr
HT9T IR 8T § Jar Computer 3+1gT gT5ddX AP & computer ST &7HdT I fAaRor
foar ST § 3ol %o Software @ Computer # Tollel & o efRe Hardware
T JETRAT Bl g1 Il Software & 3IFER Computer H grsaey =gl g ar
Software &I Computer & TITAT A& ST FehaT gl

Input, processing, and output

Processing

HTYET FTSAAX Computer hardware &I FHSA & AT 8 3% Uicq & IR H el
ST g



FYN A ACT ®7 § el arcH gl g

Computer parts ( FEIEY UTEH) :

Micro Processor WX :

ArghEEY foreenr @iy o &gl ST § T R9 @ 1 gl § O AgwEs ©
IR Fihe H FEMRAT AT &1 HegeX I TS Oy W & X gy &1 safav
FHM FYX Ad AT WY W AT o1 ATl g Intel AMD &9sit & A Bl

Mother Board HEI d1s :

Y cpu & AR HISNS I oATd FhAT SITCAT § | HTIRT TET HISTS AT TRT S 3Th
Y T FAIE AT 81| F§ Toh FHAAA SIS BT § ToTeh FH g TR FHleied Alchere
hereFed o131 B &1 TP & Tl UIEH 1 AeIaNs W NS S §| I8 3 sgd hedfaal &
EaRT A1 ST § 14 : Intel Motherboard, Asus Motherboard, Gigabyte Motherboard,
MSI Motherboard, Zebronics Motherboard 31X chines Motherboard .




Memory &ARY

Memory T Y& ( Random Access Memory) &gl SiTdT g1 Fdell fAII(PCB) R F&
HUlcH ol gl & | A A h1H YA & GaRT & FFUT hdl § Toel 38 hege H f3ecel
STET 3TUal | Y T A e hl TS WY & TG IH W A AT &1 T§ g HUTaCT
% 3TdT &1 Kingston Ram 1GB, 2GB, Simtronics Ram, hynics, IBM etc.

Hard Disk Drive g8 f3%®

gTs f3FF Ua TR f3aTsH (storage Device ) @1cT & , forae egex & AR AlFedIX HIsdl
Audio, Video, Image Files 3¢ &I Store far Srar 8, segex v sy ar sitaRfdar
ArFeaIX HDD & & Install T ST & , 3T Capacity fSid=ir sameT @19l | 3= Sa1er Ser
@ G § . Tl YT A Ig al Types # 3T § IDE 31X SATA . Sata HDD & Speed

SITeT BT Bl samsung hard disk, segate hdd, WD hard disk drive---160 GB, 250 GB,
320 GB, 500GB, 1TB, 2 TB

CD/DVD Drive ®.31. O#H

Ig T 3iTfCeandl 313d Tl (optical Drive Player) 8idT &1 fo@a CD 3118 &l I r SiTdT
€1 CD & aRT egcX # ST STefel 318 HIFCAIT FoiEeiol dhiel a1 CD & Films a@=



3Tfe; &reT fR ST &, Ife Cd Tsex § @Y 39 Blank CD &Y Write 8t T @& &, LG DVD
WRITER, HP, SONY, ASUS DVD WRITER.

Modem HATSH :

modem & GaRT ST &1 Internet ¥ Connect & TIT gIdT &1 TE & g & &1d & , Internal
3R External | feheT 319 USB Data Card T 31T Sgdl fohalr STrelm &

Sound Card €133 H18

HI33 IS & GaRT HTY Y TR { SAIST ST § | /I3 T Farferel AR WHHAH 6133 18
R IR FIaT & | STETAR ASIEIS & 138 FH1S Ugol T 8T o) 8l 8l § o fanet 3reraT & off
138 F1S &I AcIEs H Install fHAT ST FhaT B




Monitor Hifelex

HAIfACT & 1A HYEI & TR FHH N Screen T G@AT BT 1 T§ &I a8 & &1d 81 CRT

3R LCD . Ig §§d & W$sT # 3Td & LG Monitor. Samsung Led monitor, BenQ, HP,
Sony, Intex

Keyboard/Mouse #Y-818 HA3H

Keyboard TR Sg R §&<T 81 & , [SIeTeht gt shegex & instraction fem Sirdm &g , foraa
TG A LT & | A3H 3iTCeehel [3aTSH BT &1 S I &~ buttons oFT gId &1 Alfelet &

ThIeT T FHE & GaNT SIS H A T ST B |

Speaker

AT & GART HTYT A3 H Golol SHT ITANT AT §

L) __




Scanner

39 fSasy @ gr1 &l Al WIS, Ud SIRATS &I SHS & Biic H WD &R ATawId e
vegra filer & AW | fesnse forar S waar 2|

Scamner open with photograph face
down

Printers

ffeX shegex & Ser & e Print Y &1




SWET & T HRYER & TSR [SATsHd & Irelrdl 1 3R AT BSRR fSarswsd Iucrer
g M A T 9 7 U ISR AR SRR fSagad & 94 9 &Rl wféra # fow—

FeR fSarsad & 7MW Cap]
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I Teh YA (Programme)g T Cmos Rom Chip & FeR fhar Srar § sa#
HTYET & Start-up & SECRAT &I &1 ST Teh (Input/output System software) feider ar
Teh HHE (Set of Instructions) ¥l ToIA BHAIT(Firmware) &gl STl & |

g & el h GART T ST g o : Intel, AMI, Award, Phoenix
Rom IC Manufactures Company Name : Winbond, Intel, Dell, AT, ATMEL, MAX



Type of ROM

PROM
EPROM
EEPROM
FLASHROM
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FOYET A qTAH FT T ab'm%l

ST TG &l R B A S Il § T gTSaI HEl o I f3 §U ¢ R e I g a1
T8l 38 QU 9ishaAT & Post sgd &l TSIEH @AY Hardware, Bus, System Clock,

Expansion Card, Drives, Ram, keyboard, system Fan, Temperature , Operating Voltage

and all system Components &I ¥ HAT ¢l ST & 9 TTIC 8T ¢ , FEs, o8
feAfeAE SITcl &, AfAex & fSEcel I Sgd AR AT 317 ¢ f3arsd LED I1 T kel ofared
gl

afg Fig I FHEAT 81 AY beep , error messages & aRT IdTdT g



Y gfear 7 gl What is Computer Booting ?

T 391 el BT & 5 S 319 319e) sivera(Laptop) I1 ST (PC) FT I1aR §e &aTd 8,
as & ol fasr(Window Xp, Window 7, Window 8, Linux) 3T @13TT 3TeT deh 4T gIT gl
3T WA & T ThIT W EIRT 15T doit & TerdT @S &t §

31Hl H HTYE 3TaT 3T T Fohel (scan) FIAT ¢ | TTHA 7 S fohcTal hiFdleicH I Hld
1 TE A €Y & 3R I & GaRT foRar SiTa €1 38 fshar s diee(Post) &gl ST &
Sar 1 A oo dive & fo@r a1l W : (power On Self Test) Post T #1

y

Windows >

gfeer 4T gXaT 81 What Is Booting ?

SIS ShTYET GIEE ol FishT T G Y T & oI [T T &S el I 1A Fm g1 e
forT I8 I (Bios) & WRITH & 361K &Y g2 f3arsd # Ffeer wgel S@ar gl

"3 H eI U A (Sequence) 1T 1 Sl STINT FIEFR 3 GaRT Gget & &1 g &
TN IEAT &1 S i1 H Uer Ueh e e 7T [3aIse &1 HTqev Gaar &

S f3arsa(Device) # Ffear wrsel(Booting File) fAel SITcly &1 @ shegex fast «ifser &
F T gl

fAATAT & a1 9gell §¢ f3a1s8 Floppy Disk Drive @I &Il SITal &1 olfehel JoR(User)
39T THR ST F T &7 f3arsH & g HavelT &



Default Boot Option In CMOS/BIOS SETUP

Anti-Virus Protection |Disabled] Item Help

CPU L1 & L2 Cache |Enabled]

CPU Hyper-Threading |Enabled] Menu Level b
I ; LEVE

CPU L2 Cache ECC Checking [Enabled]
Quick Power ON Self Test [Enabled] Allows you to choose

First Boot Device [Floppy] l!'lf-‘- \-"IRI‘.IS warning
Second Boot Device [HDD-0] feature for IDE Hard
Third Boot Device [CDROM] Disk boot sector
Boot Other Device [Enabled] protection. If this

Swap Floppy Drive [Disabled] ﬁml‘:ti':'“ is enabled

Bios Set-up Boot option Screenshot

First Boot Device - Floppy

Second Boot Device - HDD 0

Third Boot Device - CDROM

Boot Other Device - Enabled

HTYET I 815 f5FF § ¢ HAT AT § Ffh 815 3% # € s 1 geveeial el §1 i
gTs T8% # 8! geteciel § ol BEE §¢ f3arsd(First Boot Device) #1s #1 g1 el 818
3% @ e & S|

FFEIT JHTCRreT HY qE HY T F4T I3lt g1

e fordll sheged # aF ar 31t g1s f3eeh oefi &1 3R &t & st seeeiar 81 & fs
HDD1 3{R HDD2 oifehet 3T9eh HDD2 ¥ St sh §C hiall & l 3Tl B ¢ arsa A
HDD2 &I & §¢ AT TS g1 ot THRET & S Igel g1 38 81 Hege ¢ T S|

Y seavera Fd A

STe ToRET shegeT AT Aueid # 7T fdsT STell STl § o 3119 {54 fSarsa & o) stod & 3aeh!
BHES §C Fellell Usdr ¢l ATG 3T cd ¥ Td3T ST § T cd &l S H ST §¢ 3T H
cdrom &Y BEE T f3aTSH Sl 98| SE a¥E & Pen Drive , usb cdrom, usb hdd ,
Lan Tore fSarsd & ST gel¥ciol el § 38 BEE §¢ W U AT o ool $Heged 39
fSarsd & §¢ WM G ar, FI &15 f3FF @ g T S¥en| A7 fT Insert Boot Media

10



Disk &T Error Message Screen W fG@Tg ¢am| Ig AAS a9 #ff 3mvem Ife 39 Frad
T4 STt ATEd & I8 Sl STET g1eT AT /AT & Bootable F1T 81 21|

TR AT H AT & foIT FYEX & FIE 8 & Del, F2, Ctrl+Alt GaTd § | ST AT
3THIR 3eleT 37677 81t &1

WINDOWS 10 S¥<T $RA Pl TRUMEg ufear

Step.1¥«Y Ugel Bootable COH AT fthY Pendrive PGY 3=8¢ &Y 31k PC restart
cog

Step. 219 pc restargl=AT Y& 8 ST ol 3TIehT 3791 motherboardh f&aTe &
boot keyeTITdR presshiel g foid ¥ Teh boot menu ope@rdT
Step.33TY #d $& Hehel & HS popular companshT shortcut keyf S press

&Ieh 3T9ehT boot menud entergi=ll &

Note. 319X fFHY & 91T lenovo g50-8CITerT § a sluera & weh NOVO button f&=r
B9 39 37 W fFele ¥ boot menud ST H&hd &

Acer — F12
ASUS - F8

HP — ESC

Dell - F12
Toshiba — F12
Gigabyte — F12
Sony — F2

AT 31T AT U ST opengleTl 38 2 optiongiar.
1. CD/DVD
2. USB/Pendrive

3TTIhT Teh 3iTereT fRelaes el § 319 31TT CD ¥ installF I & T first option selec®#
and37¥R pendrived installationd I & dl 2nd option seledd

11



1 —f%T next screer® AT fg@am
Press any key to boot from CD or DVD._

2 — 319 AT Pendrive ¥ install T IE & aY AT fe@am
Press any key to boom USB

Note:- ST§ Ig option 3Tl f&I dl 3MTIeh! SR enter key preshisil &
3 — T 3TT9eh TTHA T step oper@ T 3HH 3TIh! nextdy click =T &.

el T - ﬁ

H Windows

12



4 — Next buttorfi¥ click 3% & §1¢ Install NowdX Click %

&R Windows

5- T 31O product keydh IR H YBT SR 39X 39 918 product keyg dl 38T
enterd 8T df skipdTi don't have a product ke® click Y

w g TNOIED WAL

iy L irme ] T L
) repad iz e B | provd : oi kgl bee g rrrETenD
TTik ¥ basin 31 =i Wrm i © abal Fruida the pou i
[ ke [
Cal W FEATTiE i ir e | 0 provd L Py el F |
LTS "
g
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6 — T 39k FTHT edition showgiar.

o ol Wi it ==

2[ =

1. Window 10 edition Sele@ 3T 37T installshIT I8 &

2. NextdX click Y .

7 — | accept the license ters tick Y 3iR nextd TFeleh HX.

SATGASTT PR 8 1L LESH RO TIAET §HTHE TERE
P LA AR T A O TR A

o BOL LA N TE T S SRR WO P RETT PR FLACT T
oL H ol THE oW TTD FTARE, JBCTH0A v BF Thi SBSvTaimiii
VEEEIL COUTEIN] 8 EHIETIG LATETTRA TR CLALE &% CLANE
AT Rl TR (T AFEDCTY vl @ e Tl 10 SEMILYL & DiEUTE
WITH MITRTIET LR W o

14



8 —3iX 3\ &1¢ Custom : Install Windows only (Advanced) Optidh selec®.

9 — R 31T9eh FTH pe drives opedT STl

oomm B RN,

Fig=r ' Teani Lum i lnme 1w

“ash | Fartmnan SR ] LR a
-

]
GO

=l

1. Local Disk C Drive sele@sy
2. Formaf¥ click &Y
3. Nextu¥ click &Y

* fRY 39T window installglsy o3 Sreaft 31 foRY Ueh S pe restargam .
* Restartglel & §1¢ Express setting click X .

15



* fihT 319k TTHT Create an account for this it option 3Tl .

Lrasle an account far s Fi

okl i gy Wl il -y b e e

s | e T T

Eign v e

1. 319e1 pch foIT username ent&y .

2. 379 31T password =T ATed & dl IIds enterd sTgT dl 39 optiondT blankgr
YEar.

3. Next button par click kare.

Congratulation 3mashr Window 10 Install erg#1¥ .

Preview Your Install Window 10

16



MS OFFICE INSTALLATION

MS Office T Install ¥ & Tger 3! 9T & T MS Word, MS Excel, MS PowerPoint, Td
317 Office Suits3T9eT 37T Install 8 ST &. 3TIehT Sog 37l H Install AT FAT IS8T . A
T3 Programs MS Officés 9RT &1 81 &.

T S & T MS Office, ToTHerT 91 #1H Microsoft Office®. Ueh Advance Text-Editog.

foreerT 392NeT &R & e 95-93 fostard Hifthd A glar &. MS Officed gaRT 319 Documents
&I Edit, Open, Create, Print,E-maiTfe ¥ & Tdhd §. 3T Sales Report, Employe&sT

Data, Salary RecordayTf¢ Documentsh Spreadshee® IR & Hehd g. SHeh 3TelTdl 3T

Presentation8fT Office Suits®h GaRT Create Tohd ¢.

X §H o1 X g U, MS OfficedT Install it & IR H. Al 38T STeId g o d Computer
#H MS Office@T Install fhaT SATAT §72

39 Tutorial F §FsY MS Office &l Install T T S dHT TARTE. 3T AT dfr FH &
Hehd §. 9 39 91T MS Office Prograngm. 3 38T Product Key #T 3T9es 9 g,
AT ggel 3T A el 39 1Y I W, Jfe 39 917 MS Office T Downloaded
Versiong 3T Cracked Versiong. d Product Key3iTdel Software Foldef Serial No.3T
T Product Key S8 AT FT Text Filed e ST, 38 Opena 39 Product Keysl Copy
ol

Microsoft Office Install &I & foT TTTHAT

1. 319 91T MS Office Setup File 31X Product Key/Serial No. & T gl 18 T.
2. 379 HFEYE H FHH A HH 500 MB RAM i1l 1T
3. 39 Wﬁ Windows XP SP2 or Windows 2003 SP1 '«’JITE'\':R-T High Operating

System Install gIIT A8 T.
4, sﬂé?mran P3 500 MHz ¥ 39X 3T Processor alT 18 U.

17



MS Office @Y Install &It T dT

1. I8 Ygol MS OfficedhT LocationdR SITU. ST8T 39T Software Folde®! Savesy T@ET §. JI9
379 8T Tl ST ar MS Office Folde@T OpendhiTaiu.

2. 38 Opendiat & d1¢ Setup Filed @S, 3§ A 39! AT ST aF “Setup’ 9T Moused
Double Click&3=iT §. Double Clickahtel & &T¢, Compute3Ta® MS Office &T Install et T
PermissiorATIa. S 39! “Yes' FIe .

3. Install Permissiorgst & dT¢ 3T9ehl MS Office T Product Key &I Enter =T g. Toteten!

39T FOX YIS X Igel Copy faRam &T. Product Key Ente®{el & dT¢ sii HlS[g Continue 91X
fFerer hIfTT,

{4l Microsoft Office Standard ] —— o |

“u“J Enter your Product Key

Typea your 25-character Product Key.

Although you are not raquired to entar your Product Key now, we recommend you do o for easa of
wvalidating your Microsoft Office Licensa. For information sbout where your Product Key i located, cick the:
Help button.

S e ./

18



4. 39 dT¢, 39 ATHT Microsoft Software License Term©pengldfl. 8¢ Uea & oG A

dTT | accept the terms of this agreemenBox @R Tic &¥eh GIT % o Continue & d¢sl T
[ECEXRE

To continue you must accept the terms of this ag: 1F you do not want the fit
Software License Terms, clse this window to cancal the installation. \
| MICROSOFT SOFTWARE LICENSE TERMS .
2007 MICROSOFT OFFICE SYSTEM DESKTOP APPLICATION SOFTWARE E]
Below are three separate ssts of License Terms. Only one sat applies to you. To "
determineg which License Tems apply to you check the kcense designation printed either
on your product key, near the product name on your Certificate of Authenticity, or on

the download page If you obtained your product key onlne. If your designation s FPP,
then the Retall License Terms below apply to you, If your designation & OEM, then the
OEM License Terms below apply to you. If your designation is MLK, then the Mediadess
License Kit Terms below apply to you.

1f you need assstance finding your license type, piease go to:
http://www.microsoft.com/office/eula to determine which bcense you have.

1. RETAIL LICENSE TERMS

These kcense terms are an agresment between Microsoft i
where you lve, one of its affillates) and you. Please read them. They
software accompanies these license temms, which indudes the meds
. The terms ako apply to any Microsoft

on
the

you

5. 319 379k HTHT Choose the installation you wanBox Felall. T&#H 3T9ehl &1 faehed
fAedT —Install Now 3iX Customize JgT & 3T9eh! Install Now 9T fFdeh &aT §. 39 I8
ar CustomizeW f&aleh ¥ & MS Office & Install Y ¥ Ugor Customized T Thd §. &H
31TYh! TG T T olTg 78T & §. FAiTeh Tg Advance Used TaT giaT &,

L )

@ Choose the installation you want

Pleass choose your preferred type of Microsoft Office Standard jnsk

19



6. Install Now TR f&Fefeh &i¥el o aTe MS Office Installation Progresy& g1 Sirvait. forar 3ma
A ¢W HHhd &

7. 519 Installation Progressqdl g Swe. dr 3M9eh &THA Microsoft Office Installec
Successfullydc el s Dialog Box Opergid.

8. SHA 3TUhI &l faehed feldl. T8 Go to office online3iR GEXT Close. T8I { 3T Close X
fFeren HITAT. 3R SR @ Rt Hurrah! 319 319k SecgeX A Microsoft Office Successfull
Install g1 T &.

MULTIMEDIA SOFTWARE (VLC MEDIA PLAYER) INSTALLATION

= www.videolan.org/vlc/downloe-windows.htm@R ST 3R VLC & installerdl sT3els &3]

S 3T VLC & 3iTrTazrer a9@rse & SIrier af a8t 3m9ent Download VLCHT fasey fe@rs
S| 39N TFelsh STeh 3T VLC TTFedI il S3AS T ohd &l JF Hr AT iy saar 7
I ¢H TR g |

VideoLAN « VLC - Projects - Contribute - Support €4.00 $500

VideoLAN, a project and a non-profit organisation

VLC is a free and open source cross-platform multimedia player
and framework that plays most multimedia files as well as
O DVDs, Audio CDs, VCDs, and various streaming protocols

Download VLC  ~
/ Version 2.2 6 - Windows = 28 MB
21,633 606 downloads so far
Windows requirements

VLE runs on all versions of Windows, from Windows XP SP3 to the last version of Windows 10,

VLC for Windows 95/98/Me

Please install KernelEx or take an old version of VLC
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33T 8l & §1G oI 3T 3H HIScT I Wleldl dl 3 SATCI el & [oIT GRIAAT AT
ST | 3§ TFATE el oh STe; T JTIhT $TNT Tolel S hgl ST | oY FIEROT A 0 g
English&Y TeTl &1 51 &1 39 forr b1 3T # 319 ¢ Fehdl B

= InstallerdT $1T9T T TIT Y|

Installer Language @

& Please select a language. '
]

| English M

2* ok | | cancel |

= 373Te! [d3Y H installation® T SATHRRT I3 |

VLC media player 2.0.1 Setup El_lél

ICx>

Welcome to the VLC media player
2.0.1 Setup Wizard

This wizard will guide you through the installation of VLC
media player 2.0.1,

Itis recommended that you dose all other applications
before starting Setup. This will make it possible to update
relevant system files without having to reboot your
computer,

Click Mext to continue,
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= ‘Next' EaT FT 37Tell Fhld W License Agreemertis 31T ‘Next’ O [Foleh |
& VLC media player 2.0.1 Setup =

License Agreement

Please review the license terms before installing YLC media player 2.0.1.

-
L

Press Page Down to see the rest of the agreement.

GMU GEMERAL PUBLIC LICEMSE
Version 2, June 1991

Copyright (C) 1939, 1991 Free Software Foundation, Inc.,
51 Franklin Street, Fifth Floor, Bostan, MA 02110-1301 USA
Everyone is permitted to copy and distribute verbatim copies
of this license document, but changing it is not allowed.

Preamble

The licenses for most software are designed to take away your

You are now aware of your rights, Click Mext to continue.

WideolL AR YLC media player

[ < Back ] Mext [ Cancel ]

= 379TeY fET O 3MgaT VLC & e componentshl SeEeTel el § SHT T Y|

A VLC media player 2.0.1 Setup | = [ el

Choose Components

A
Choose which features of VLC media player 2.0.1 you want to install. ;

Check the components you want to install and uncheck the components you don't want to
install, Clidk Mext to continue.

Select the type of install: Custom

Or, select the optional
components you wish to
install:

1

| Media Player (required)
:-[#] Start Menu Shortcut
Desktop Shortout
Mozilla plugin

ActiveX plugin

: Discs Playback

Description

lom | »

Space required: 50. 1MB Adds icons to your start menu for easy access

YideoLAM VLT media player

[ < Back “I Mext = [ Cancel ]

= 373Tel ThIeT TR 31T STCTARIST b2l T TTA & d ‘Install’ aTT.



Choose Install Location -
Choose the folder in which to install VLC media player 2.0.1. &

Setup will install VLC media player 2.0.1in the following folder. To install in a different folder,
dick Browse and select another folder. Click Install to start the installation.

Destination Folder

C:\Program Files (x85)\VideaL AN\WLC I Browse...

Space required: 90, 1IMB
Space available: 13.2GB 2

YideaLar YLC media player
| < Back | Install I | Cancel
= GIFca’ & SoEeTol Blel &l SR Y|
& VLC media player 2.0.1 Setup EERNEN N
Installing a
Please wait while VLC media player 2.0.1is being installed. &
Extract: libavcodec gﬁin.dll

Show details

YideaLAM YLC media playver

< Back Mext = Cancel




= e TOT A, ‘Run VLC media playerdr fea & & ‘Finish’ gaTy|

Completing the VLC media player
2.0.1 Setup Wizard

VLC media player 2.0.1 has been installed on your computer.

Click Finish to dose this wizard.

Cancel

Antivirus ¥ T Program (code) &. g o 9Ie O & I U=k vdr Software § =0

Computer 3 @9 g¢ &Y Virus Program I gs faehrerdr & 3i 3w=ht Computer & Delete
ATfet @A & 4T, Ag o &g @ &1 & Computer & @@ Safeguard S8 &1 S4dr oif
Malware SR Computer Worms, Trojan Horse & 91T 8.

24



Computer & Antivirus @it & F¢

ST FIE G &1 5T6T 3odT T FAT ITF HIS B 87 & 3737 & TFT 7 Internet 3 =1 =I1@T
malware attack g TgT &. SHTOIT 319! free ITelm AT paid arem gl=il 7 & IS Ush I FJE
AT i

o H Tgel ar ¥ TR HIX STeT F FIfaTd 1@ 5.

« computer ¥ @I$ &ff 39 Data I Internet ¥ HIg it T 76T Hehal.

e I 37 Software &1 379 & Er=is Download &T H&d &l

e @IS computer virus 3Mdes Computer &I FdTe el d Tgel A =T Fldls 38 U
F ol &.

e 39 paid e g, af 39 | Online Transaction it gafard ghan

o SEH 39 4F <91 i malware ST Jhdre alel 3 98 & df 39 &f fode Antivirus
@{ig eltar.

o TS System sl Hang a1 Slow &7 giamm

« System Software 3 Application Software dgd Smooth Run ghar.

» Processing Speed s SiTuaff 31X &af system crash st 7T gam.

s Hard Disk Corrupt =t &I Hrasr 3it & .

25



1. UEERRA &1 T A7 VAT FIE T attach FY| 51+ 915 R ¥ i & 715 ey 0=

2. Install T Treter {1 3R TR BT o 309 af af My Fegex 9 e &L i s
BT 3T AT & 38 3901 Toelsh i 31T |

3. Normal Version 9 f&dle & 3 SEeiel ol 9¢d cald |

4. FeTiel 9 fofereh el & aTq IS §a# T 31 S¥ereiere fasT fBeeel glel &7 de FY F6 81 &
H 7S Tehier 39et gieft ot <1 forel ot g1 W 8

wmsgm 7 - Pl

O @] Fren g o

ki | v nmiods

) et
e e

G g n g
boder brobid ey |4 wer M dwa dainle G
IBhpr s
2 R ]
Fihdra-fna frifon
o
Fritmine
j,“'"m Internet Security
O e e
| anim i i Tl S sl slin b e
scihan o R ermacher Flants Ak
ana bl s anthd s cEe o
..... = §orsremm
T Era gy IELE
| [T T T Cortat U |
- iy S5 e ot W
larler dcim bR Rz narlazt i
-
& 2
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5. 3T 4T TEEILT @i & 915 35 o1y 51 7 36T 87 39 o9 1 3 ag g7 1) a1 Y
Key Not Available sff 379 &Y Tahd § T3 & 9 8ol & aig o1 3719 & Tt 1 396 a5
TR AT &1 315 SHST 20T T3]

6. Next 93 T&eTeh &{|

7. Accept terms and conditions dediad 91 5ol 1|
8. Next 9¢ f&Ferh a{|

9. Next ¥ f&err &|

10. Next 93 feFereh & |

11. Install 9% T&Feieh |

TR AT & IRT 33 FT g Thiel A9 09T TSa# 39 Date Setting # Yes 9¥ Fas
FLAT R

27



I & S S 7 R @ T 9 31 30T 7 vex o 3 31 awdier s e Y 3k
Next T f&ere Y

e &7 9% 3AS F AR T AR TERET o o e I A, T o e
UEARIH o1 4 16 98 Home AT Office Name Tad Sl 1 o1& 3 181 &1

1. Country T8 FI|
2. State, District f&@viee Y|
3. Next 9X fFerer Y|
4. Email ID T&1-TET Gt Y
5. Mobile sTaR &of Y|

Next 9 Feileh &L 5|

6. 379 373Tel TCT UT Ulgederd & folw smaerr A8 Fer sraem 3 39T Net Protector Software
SECTerel WId I &1 Sraed
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T T
f=felRad ul @ S falRed—
1. YR & A= 90 &1 FEIaR F=rgar SifvR—

| §Ye fearsw | 3mSeye fEarsd EEs:

2. QU IRRE & B forlay |

3. OS 3 GAsIEY T Y IR ol |

4. T T 0 TF & HEW BT AHSIRY |

5. faveIal & S¥elfelv™ & 999 fh—{ 91dl &1 &= @ =y
6. AT & PRI foRad T IfST Bl FHIEY |

7. AteH T 87

8. oA H fha PR & fiex Suae & U+l MM & IUR R galdg
IRD TR IRy |

9. IAM H I YUCIARRY AIHeddR & AH Jaldg DI |
10. TH T i &1 &9 # quiF B |
11. 9@ U ¥ @R & Sl ® RO Dl Ry |
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Shlg —2
NP SUBRYT B ®I H eSS BT STANT

gevAe B uRey

Ugel RI% Ueh & HFex W P ST SIar o | R T €1 1 W Iuded BB FFYSR] DI
AMTH H Sed) dAlbel URAT wedd a1 T, 9 {6 STarTewl 39 9 HRel W)
Ut AT BT AT W T HREX R S IR gY U fHaT 51 FhalT B |

Th-] WA & AT A fdeg R H RIT 7T /e HFgeRl, dAldbdd URAT Acdd! a
qrsS YRAT FcId] BT MIF H SIS aTell A3 & SeIC HEeldl & | FHg AT H §e3e &l

Jcdd] BT Tcdd Hel Sl 2 |

Figure: Conceptual Diagram of Internet

§C¥c IR U gigemy
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ST U HAEdQUl WAR ARIH @& TU H BRI IRal © 39 W freferRad gl Suder €
RTRT SUANT o9 qg8 D Ffdd B Fhdl % SRSEARCIES] $-C<'1C', DR AT AT D
ATk Ud BSRR S & |

% 39 999 & 5l N 0o Fer A TN SIS B ARIH A Al B MY
DT |

% qIfST TEGRT U ST © 3e3ic & Ardd A Bl A1 Afad, oI, ge1, favg w®
TIfST TGN U BT ST Adhell & TAT S 307 HFIex W FIRT B Fad 2 |

% Yo Vg : GErR Az Gl f[dvy 9 9afda gl W geRAe SuARThRdl & WY faar
el =T @1 gfder |

% R A/ ATd AECH ST ST © AT & B A By § Iueer drex
ITIRTHAT F DI—are BT SYANT B Y dIaqdid BT bl GiderT |

e HETed Rt / A@gd W B SIHBR] |

% faga fda yram (Electricity Bill Payment &1 gfaer |

Income Tax / LICTTM &= &1 gfaer |

» X fedhe /TR fedhe R 98 g8 & o Gl |

» <llel WIS / WRieH eIl YHUT B B T8, B4, BIca g bR Dbl JiawT |

s RTINS SI AR FTe, S0 H1S, UF Bre, ST Amdd, Adbee, e
& fog SiFers swmEs (Document & SISels &R ! Jfder |

% d% ¥ Gafo O oF <9 @1 SiiFarsa g |

% THE /AT B RGBT B DI AAesT Giae |

4

L)

L)

o0

)
0’0

L)

o o

4

L)

)

gcvc BT SUANT DY B Fhd 87

STHIC HT STANT | ANT IR Fdhd § QAT HedT fedifed T8 8rft =18 a1 goy &1, Afel
8l, 9= 8, T9gad Bl, ot @, e g, Al 8 Fl AN Sexe B SUANT BR Hehdl
=

ST U A e & I Al © SR a1 SUBT SUANT B ol 2| Afdd ofd Hiesol
IOIR ¥ AT & O S99 AMSd §hMER Aldlgd $T qF ofdR Adlsd < odl & | 98 Adsd
AT T8 Rgrar &iR A7 81 98 SyHIadT Al d dol T e & fore &gl gfmeror o= Sar
2, 98 ATl oISl WA YIN $_d gU Aldsd g™l Wi ol & | fdl 9= &1 W R &d
ASd W Bl < A1 98 W §B QA1 7 Asd g WEH o § Sl Sl UhR ek
BT STANT B4 B forg A forsly fa9 e ar ufdreror & mawadar F&1 8 | gex-ic &1 SUANT
HRAT AGTSd BT SHHATA B oiT Bl 2, 31X 3T ANl & gRT M 8 SN 3TFSIM gev-e
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HT ITAN X 32 & | A AcafdhyT AEcH o Bhagd, |cHs el Sexie & SuanT
P JQTER © |

Hére Sl & foTU gexmie &1 Sy

STIC BT [dH™ gexc & IWINT fed Ieedl & oy Sf@a¥R USM &_dl ©| e @
AqrerE | 89 Open Educational Website® A ¥ I=d urEdr &1 e Al &1
SUINT 3R AHhd & | B Agayol Open Education Resources Websites faazor faar <
Vel B |

Open Education Resources Websites

http://www.arindguptatoys.com

Jg d9dge s SRfde 1 & gRT fordl w5 fag & foai &1 9Ug © I8
Jedrge A & el ua fdenfeiai & forg siesl e 2| s9H Sudel J&is
HaTS U SIS, Wl Wl H' "8 Rgeli” Ol s IuaTed 2 |

9 J9AIgE R Uhad & YWDl P HUS, Ha¥, G—gell, FRMEd, ISAAC
ASIMOV ERT foIRad qeda ST & | 39 2 SISalS d) SYANT B Fdhd & |
U JeIge WX BHR MU SUde Al &I SUINT &x A= & WnT oY
R ST Fahd 2 39 W S Al SUA T |

http://nroer.in

NROER (National Repository of open educational resoyrees ATHa H¥TeH

[AHrT HATeld YR IXGR gRT CIET Ud NCERT & WgIRT 9 efud fear Tar

21 NROER & Wuer fafean, anfean, s#ol, Sragie Ud sexfied & w0 # 2 |
fafsar worge fAvgar T@ffea 5 T € vd fafedr o se-vie 9wl § wRqd
T AT B | STfSA Boiar H URIg deri-iol, Rueffael, AHfsie wriedasll vd
TR Afdadl & Audio Story © |
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Interactives librarys 3idfa T, E, Hifdel @1 @RI IfAa fhy T
2 | 3ffr®aR Interactive librarystrar smemRa Rgere 2 |

Images: @ ofdia Ve Il & f&F, e, |l 9 a9 dagia ahg
FTAl, ART B TR, T Ui § FJaed 2 |

Document Library s 71forg, Mifde!, S99 TG SNafdsi= o Hdfed Documents
IUA 2 Sl JeBaR 3ol AT A Hefrd g |

NROERJSHIZC &I U, BS¥hdl Ud 8RR ADHUSY Whal WR & IER W 4l

T Y Ghd B |

http://www.ebasta.in

eBastaRd TR @I fSiica a1 HRIHH & I8 9911 AT & | 3BT &=
I Thell YTl bl [Sfoied B # IueTed HRIAT & |

eBasta® AFH ¥ MYed & AT—AT AEANRID UHRIGI & qIddl DI Al
f$fea ©7 & IUae HM TG TP BHAD AR FRAT & | eBastarq ATSA UT
A IR e T 2 el AR 9 oY §9 d9dige R I YWDl Bl
SREAAS PR ITANT HR Fhd ¢ |

eBastadT ITINT BT, Rierd, [Jenea vd ueered e a1 3% 9ad © | eBasta

P qregg F 39 I Bl Th IehE TR oF BT YN fHar a7 g |

http://www.ncert.nic.in/ncerts/texbook/textbook.htm

I Wferd I iR Ufieor uRvg & gRT faswRed @ T8 &em 1 | 12 df
TH o D SSAde o SUAH % |

NCERT &1 J&id SISAcS PR UGIYRID AT HeH & wT H IUINT Bl Sl
Aad! © | 3% Republicatiorgeiaar g g Ud $UREE dd &I I & |

http://www.ncert.nic.in/index.html
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T e srgHu iR ufrerr uRvg & = gs wR R ifa digs /s,
T Uregshd, faf=1 RUIC Iucey 8 58 SISTals w- SUANT fHa1 S Fha © |

http://www.geogebra.org

Geogebrap! T Hieq vd Ram & forg SuarT fean Siar @ a8 gofaar oA
AN ATEdIR 8 U8 Uh dynamic toolss SHdT HerIdl | O &I simulation
% AEgH W AT 9 Rr@rn S |@adr © 1 Geometrydd Algebra@! Visual akid
q IFgHg a1 S waar © | GeogebraRierd &1 ufoRenfua el wxan sifig S
3= faaRt @7 Visual TRie I 9eR¥id &== H #ag T © |

Geogebraied] WchHH AUCdAR ©, I AdIgel U0 & w7 H AT Ul ¢ |

http://tube.geogebra.org

39 devrse 4 GeoGebras Suwan ¥ defda fafsar Suorer 2 |

http:// india.gov.in

http:// bharat.gov.in

Ig YRA IRBR P AMABIRG dJadTse & TTH IRBR I ATSI8N Bl SITHBN,
MMARIRG Mg, AT AawRil & foid, IfT AHFI =T B dis BRI &
ar R e H @ Gl Suae ¢ |

http://books.google.co.in

9 Je9se WR U A= faval @) qde ug Aad B, dfe gwia public
domaind Suciel 2 dl 3MY 3 PDF®MH H SIScls &Y Jdhd © 3T Hdd
Ug 9ohd 2 |

http://scholar.google.co.in

g9 Jevse R fafr= fawal & oy o= Sude g | Aafe g oy =1 =18d &
M fory fawg & Gefd oy U= A ¥ &l U4 UQl off 9hdl 8, @ dd
® U BT B f4aR0T UGl ST Febell © | X ATY 2Ny O YR fbar & df S
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http://scholar.google.co.ilR 3mde &) < Ifc iz wrmedl Mus dri &t
citation eI AT MYBT IdT T STRATT |

http://www.khanacademy.org

T deUsC B &R WR B UG o & vy & fafsa Sudey @ WrdRk W
o, fasm, Hrgex anfiT vy w Afsa Sude 2 s9 J9dge W fafear
UG X & oIy 91, HRH i ATSA T DHiGThI-aT, TheH! AH
AT, M.IL.T. &I B 2 |

http://www.tess-india.edu.in

TESS-Indiadorae 3= IFaRIct g&. Td UK Aid T Sgad JaT9 & | 98 9Rd §
gl & e fae & forg f[98R, Aegueel, STRUSY, SSIAI, BICH], ATH
vd gfgH §Tet § wrd aR @ R

TESS-India OERERT 105 JMc & QNetlOrs Al wiifies, Seacr A &R &
fRrerepl &g o, SiUSH, fa=, A9 vy o 9 T ©

http://www.edx.org

edxUd 3N W wlch™ 2 | edXWR SUAR V4 $E Joiaar Fyes 7 | faea
& S A faafdemeral & BIEd 39 ©ic®h™ W STl 2 | §9 d9dgc bl MIT
Ud Harvard Universitys fieiar enfid fear o 9q99 § §96 8 Ule=R
Berkeley University of California, The Universityf dexas System, Australian
National University, Boston University, The Univigysof British Columbia,
Arizona State University, IT Bombayie 9@ &1 edx® ¥=g R¥gid Non
Profit, Open Source Platform and Collaborafive

http//phet.colorado.edu

IE DIARTS! fawafdere gR1 IuTel HRIEAT AT & | I qoiadr U+ A9 g | 39
JeTse | RYgeier & ArId ¥ IO, Wifdel, IA™E Td Sikfde™ @ Concepts
BT Rgere fHar a1 8| A g Sidl, %elel Td HTML5 WR 7 & |

http://nlvm.usu.edu
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National Science Foundation USERT 3 Hoige &I TR far a1 g1 39
T & Sexufded ggad Hi-geifed, Concept Tutorialsd forg fewrs= far wa
2| SHP! Scxfded a1 9%S YUelc © | I8 dadIsc O URIS g adeiel ofd
&7 AT Sl 8 ud TR sraeRomell & faserd @ Arad | S B |

http://nrich.maths.org

NRICH d9iTse &l |01 T & Yo aTel fRrefdl gRT fhar m 81 NRICH &

AT ST HRIA dTel YUeT 31qdT el wd | Uiferdl 9 § 10+ aTe™

A

9 Je¥ISe B P Iqaed WO & UIdAHH Bl Wl g+, Challenging and
Engaging Activities®! @@ <1, ORI A" Ud 991 GA™ME  (Problem
Solving Skil) &7 fawrT BT 2 |

http://illuminations.nctm.org

Ig deurse National Council of Teacher of Mathematics USE <5iH
BISUSIE gRT Adlfeld Bdl 2| I8 UIAfAe WX 9 8RR Jhvsy WX db &

T @ AT U HRIAT 2 | 399 BIAl 8 Interactive Toolstd Rierdl &g
I U B AT USRS HRICT B |

http://www/shodor.org

SAD! WIYAT 1994 H SIEA JUAN. H g8 1| I8 BEAl Ud Rietdi & 1od vd
fasi| & Interactives, Instruction materiaireTel BRI 2 |

http://americanenglish.state.gov

Ig JaTse IMRPBA sy & fow RO Wex 8 39 dadise § MRed ey
zq teachingtd learning materiaBuciel &_1aT & | BT U4 Rield aMi &1 sl
AT BT JRTT P Ahd & Td FHRPI & IR H 49 Ihd ¢ |

http://www.englishgrammar.org
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IS 3T AT SRS ok DI GURAT A18d © Al I8 AMUS oy FeT N8 & | 359
Jese ¥ Personaltd Format Communication @ SgEv SUEl & | I8
Creative Writing Techniqués$x A AT U 2 |

http://nptel.ac.in

National Programme on Technology Entranced Lear(WRJTEL) HIAT NEICE!
fae™ ATy RA WRGR §RT AN & | 39 3fdid Rd & F9T IIT Ud 1ISc
o fafedr der, TSl 9eRae &1 7T oxd & Td 39 dedise IR 3Tolls
IR T | 0 AT TEhe U4 BRR Havsy Whd @ WR W SWART & S
bl B |

http://www.rsc.org/

Royal Society of chemistrges Non-Profit Organizatiore SH®I & I
ARIE UG 39d 18 &7 9e1dT <91 © | 39 dedise d YORF W Gefdd A
SUE T |

http//www.youtube.com

J—<cgg # T a Aawat @& i TR & ContentsSueiel 2| J—<gd # &
S =1 e F9 & & T WR R awar 7 | afe suer Sfua fafsat
T fiet <& 81 a1 Wafdd AR $H—dS & FEIar |§ A9 N |

SCERT @7 dgsrge (http://scert.cg.gov.in)

oy AR agEu™ Sk UREmr uRye @l SfUeiRe  dedsc
http://scert.cg.gov.irg |

Y9 d9d1ge | FHel  TAaH Bl [l TS T UIGAYRID BT Bodl W IMedl db
@I IIGITATIT 2013 AR U, Nefrd SUAS Hd, S 39 U@ &l Y g
fgcla oy @ Yo, TAAISIAREL Ud Hegrfl Al giRI fba Ty eie, e
Ugell ¥ T34l @ “Learning Indicator! §aT qd T4 HaThrelle d1.US. Ud UATS.
@1 SR, a5 ggel, NTSE/NMMS & STH®IRAT SUe ¢ |
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Distribute Rows Evenly Table AutoFormat

Distribute Columns Evenly

Draw Table
Insert
Delete
Select
Merge Cells
Split Cells
Split Table
Table auto Format
AutoFit

. Convert

. Sort

. Formula

. Hide Gridline

. Table Properties

©oNoOTOMODNE

e T
A WNRO
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Draw Table

SO & <foel &l 97T Tohdd & | 30 TR fFereh el TR HER HT 3R UTAeT & AT 8F ST &
3R Table & Border #TH T ToT I A g1 ofaTclt & | TSIEehT T1eT ik &8 fer ahr foreAToT
Y Tohdl &1 SHH §H TALThcll o AR A Td Sl FalT Hehd ¢ T f3elic AT Fehd Bl
ST HIY [TY 3H 37T I 1 AT X Fohd & | et T fafdet gepr < AfaT v 517 Hehell
gl

Insert

ToeT Ag o S 3T @ Siargic H Y el T SIS Tehdl &1 $8h STl Sierdd A T
HITH HT GEAT T ST @Yl & TT auto Format & el & Format &t fQdde T Thd ¢l
3He d1¢ ok button X [Feeh X & Todl insert &1 ST & | 3Hh 3TolTdl 3HY cfoel & left
column, right Column, above and down row Tq &fsel & Tel 31T I 3T F S v
gl

Insert Table |6l
Table sze |
MNumber of columns; 5 =
Mumber of rows: 2

AutoFit behavior
@ Fixed column width;  Aute
) AutoFit to contents

U AutoFit to window

| Remember dimenzions far new tables ‘

i QK _'| | Cancel

Delete

s 3iTcrsT & Table, row, column and cell & 3efie Y Thd &1

41



Select

g 3iTcreT A Table, column, row and cell &Y fAelFe HT Thd &

Merge cells

=g 3iTeer & Table, column, row and cell &Y f&olde T & 3TM Aol FX Tohd ¢ | AT
JeTeh! IO T T Tohed 8|

Split cells

SHY Th Ul I Toh 318 row and column H ATST ST FhdT g |

Split Cells S

Murnber of columns: g =
Mumber of pows: 1 =

Auto Format

g 3T ¥ e &6 auto format fFaT ST Gahar &1 fo@d efaea format &t fr
TILTHT AT Bl g |
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AutoFormat . A
=
Jan_Feb Mar_Total
7 East 7 7 5 13
West 6 4 T 17
South 8 7 9 24
Total 72 ST T &0
Colorful 2
Jan Feb Mar Total | Jon  Feb Mar Total
7 7 5 [East 7 7 S 19
o 7 West 6 4 7 17
7 8 South 8 7 5 24
21 18 A &0 Total 21 18 21 60)
Colorful 3 List1 _I
Jan Feb Mar Total Jan Feb Mar Total
East 7 T 5 19 East 7 7 5 18
West & 4 7 17 West & 4 7 17
South B 7 93 24 South 8 7 9 24
Total 21 18 1 60 Total 21 i3 A 50
List 2 List3 :J
ot _| I P

Auto Fit

S8 9T & U T Ficld AT 38k S1eT & AR fthe fhar ST Fehell & 3R T TF Fiele HT
TSt S T ST GehdlT &1 3T TR & e I T 8 & | foraehr ggraar & el &1
37197 37197 adleh & fhe fohaT ST FehaT §1 SH—

Autofit to window
Autofit to content
Fixed column width
Distribute rows evenly

Distribute columns evenly

1. Auto fit to content :fST it & fSaaT Tace 3UTEAT 89| 3T it I 3dT & ST
T F TIT 5 TR0 T 3TIRT R &

2. Auto fit to Window: S8 3iTcereT & arT Hefy @8l hiotd sl QU Ehiel & Hholl Fehl § |
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3. Fixed Column Width :3& 3fTc2leT & GaRT dictd I disTs fherd dd g | IA1fel forgel )
it I ASTS 8T TN |

4. Distribute row evenly: S8 3Tl & gaRT T I ST X Tohdl & |

5. Distribute column evenly: 38 3iTceleT & aRT G HIcTH SR X Fehd g |

Convert

S 3T & GaRT CHEC hIC el UF Tel Pl CFEC H SGall oI Thell & TS caee & cfae
H I ST § | 37 FHT ol #RY U FiereT hr & & A1t & Fr g&ar & sy & 3R a9
e & eFEe A St STar g1 af I8 fFuTRa fohar sirar &1 6 forg 99 9T &9 &1 seprate
forar S| TRTATE, <, FIAT AT 3T STH  HIs Teh [Felde T OK button T Feleh HTd

gl

Sort

Y Torel o 3TeT o ATC fohdT ST TehdT &1 38 &I YR & Ascending or Desending el &
37T A to Z 3R Z to A & e H Sort HIT ST ThdT & | SHH ield €8T UF sorting & T
I fAeiere T ST &1 3T Sorting & o teh & 31T 3T 819 &1

x
Sart by
[t ] & tecording (e
™ Descendirg Cancel
Then by a—"_“rl
|I inksh :] I Raganding Heip
™ Descending
Theen b
| =] & ke
" Desandng
-
™ ieen Gutie strschics|

Table Properties

44



Table Menu &l Ig Teh HgcaquT 3102l BT &l $HA Tl & propertiessh! A fhar S
HohdT &1 ST ST SIFH H IR ¢ &Id ¢ table tabBHY cfael &1 Properties sefld gl
Row Tab3ad I T AT HI AT Hehcll &1 Column TatsHA HiereT Fr Hfear T AT &1 Cell
Tabsgd Al &7 AfEaT Hr AT &

Help Menu

SHY UH UH I8 & 9 H goT of ohd g | 3T shortcut key FEI

Mail Merge

Aol ol THUH g3 T dg Hgcaqul Fiaem g1 faeh garT 319 Teh g I 3elch il i
AT Fohdl & ST T H A IR AT g g1l g8l I Al Hol &l T X &1 5
AT, AT, TR oleX A1fe | 37UTd ST¢ & 31eT 89 &I Siis dhd ¢ |

Go to tool menu — letters and Mailings— mail merge

e Edt Wew [nset Fomat | Joos | Table Window Hep
NEERA GRSV phmadaamma. 7|4 s o TowshenRe
[l L, Research... Mk e

Lrguge '

Word Count....
Shared Workspace...
Latters and Malings » Mad Merge...
Custonize,.. Show Mal Merge Tookar
Options... = Envelopes and Labels...

Step 1:-
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Mail Merge 3ifeerd 9X fFeer & §1 aF Mail Merge T8 ST ST Siard 31TAT &1 ST
fohe FehR o STeFgAT W 1Y T &1 3HA FoAd &1 S letter, Email, Envelops, labels

3mfe| 31T Next Button T &Feleh o &

Select document bype

‘Wwhat tvpe of document are wou
working on?

() Letkers
() Envelopes
() Labels

() Directory

Letters

Send letters o & group of people,
‘You can personalize the letter that
each person receives,

Click Mext ko conkinue.

5 Mext: Starting document

Step 2:-

$H ST SiFd & g [felere d § Toh fohd SagHT A H1 T g 3HHT YTl Next

Button 9T f&Fcleh td &1

Mail Merge hd

select starting document

How do you want to set up your
letters?

%:se the current document
“¥Fstart from a template
() Start from existing document

Use the current document

Start from the document shown
here and use the Mail Merge
wizard to add redipient
information.

Step 2 of 6

& Next: Select redpients

4 Previous: Select document type
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Step 3:-

S ST SieFg H Ygel A SUTE ST 1 IeTd ¢ AT AT STCTaH FaAld & | 73T ST i
a1l & oI Type a new list T el & 3N Create W fFoeh ahd &1 3INSTETS T &1l ¢ |

Mail Merge - X

Select starting document

How do you want to set up your
letters?

Use the current document
(“Fstart from a template
) Start from existing document

Use the current document

Start from the document shown
here and use the Mail Merge
wizard to add redpient
information.

Step 2 of 6

® MNext: Select recipients

4 Previous: Select document type

Type a new list—> Create— customize JgI 9 37ATGTS Wies &I fSellc X ¢l
T fles T JIs Tohd &l Teot T 3UTEAT Fies & ReAT T T g1 Fles Fi
39E3a 8 FX Fahd &l AR ok button WX fFed aXA g1 4 ST & S & o
New Entry 9T Fcleh st &1 Tl 3T fill Fiar & §1¢ Follol dead W Feldh ad B
3R Seed #1 A9 Fa &1 RefreshButton WX fFeeh aeh ok Button W fFeler &l
g1 T Next Button WX Feer &t §l
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New Address List :

Enter Address information =
Tite || JIE]
First Name | |
Last Name | |
Company Name
Address Line 1
Address Line 2
ity |
. |
¥
[ mewEntry | [ DeleteEntry | [ EindEntry... | [Fiter snd Sort... ] | Customize... |
View Entries.
View Entry Humber: First Previoss ‘17‘
Total entries in st 1

Step 4:-

I&l ¥ Greeting line and items 3! STerg#e # Insert 3 g1 3R Next Button TR faFeles st
gl

7 | Mall Merge vx
“| Preview your letters
One of the merged letters i

previewed base. To preview
‘Znother leter, click one of the

Dr. William Williams ] Find 2 recpat.,

Make changes

ABC Corp. You can nise change your recsent
ot

123 Main Street o Edit recipient ...

| Exclude tha reopent |
Wallapoola, TX 77098 whlw have ko

indhadhsol latters o a4 parsonsl

comments
Dear Dr. Williams,, Have a Happy New Year in Wallapoolal
sincerely, Me,
7| sopsare
| * N Compie the merge
B o Frevious: Wit your leCar
‘.

age:tutl | Words 23 | A Englshiusy |

Step 5:-

$H TCU A AAHT i Ffshar g &1 Siiel €1 3IR Next Button WX fFersh il g
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Complete the merge

Mail Merge is ready to produce
vour letkers,

To personalize your letters, click
"Edit Individual Letters." This will
open a new document wikh your
merged letters, To make changes
ko all the letters, switch back to the
original document,

Merge
iy Print...

& Edit individual letters. ..

Step 6 of b

8  Previous: Preview wour letters

Step 6:-

$H TU A Slag#c &l e T 1 $HA diet 3R g1 & |
all :- g% Tshy Rers e g smer|

Current Record:- ST& shael dddT Reprs e giar gl

From:- SHH STgl & 5181 e & Neh1s e T A1 BT & |3oTehl e7YC il &
31X 37T # ok Button W Fetsh 3 g1t Reprs M gl s &1

S URAId HASl T aR 3T &1 S8 Al Aol & &1 d gl A Aol § qAT H
Fad gl § 3R EeIFHar & AR ARl F O ey AR g S g 3w arerel
gl &1 §gd H 3T g ¢
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AT TG TR

MS Word # Spelling & Grammar Check &%l T gfaerm gl &1 Sit IoR Englishehr e
SR WA § 3o1eh ol I§ Teh Agea Ul T ¢ TH TH a3 YoR Gan fordl It arefe
Spelling & Grammar T erroral show et o9TdT & | If word T Spelling T &It &1 dr
38 T Red line 3 ST 81 3R afg e @l error g1l g1 @ 39 aFg & s
Greenline 31T STdT &1 37 el & Spelling & Grammar tool & HET fhaT ST ThdT &
T shortcut key F7 g1dT &1 T e AT a1FT & error gl § 30 X ASC Foldh el W
Suggestion show el oaTaT ¢ | TS T& & HET suggestion et fordm STam &1 Foras 3@t
Reord &2 fgar Srar g

Spelling: English (United States) ? “
Mot in Dictionary:

lgnore All

Add Lv Diclionary

Suggestions:

.peling | Change
repelling
spilling Change Al
spellings

AutoCorrect
Dictiorary language: | English [United States) W

Cptions... Undo Last Cance

Spelling & Grammar SII1IT ST & &F H19T 81 &1 Not in Directory box & #eX e glar &
= Suggestions Box glaT g1 fS&# suggestions 31d &1 o@a & |&1 fdehed T foram
ST &1 TS FI T of31cT & foh T 2Asq FaT &1 dl 3HA! HFge 1 Dictionary # SATsSel &
fer Add to Directory Button TR f&eeh oY S & T a8 Qs HETYCR oh Al H 53 ST
€1 I 2 T AT SEllT 81T & T Ignore Button TR fFae aXd &1 3R afg 30 asg I ¥
sieg#HT # Ignore AT BIAT ¢ @ Ignore all Button X fFeleh &Y &l €1 TS QG T Teelel
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gIdT & a Change Button IR f&eTes sid &1 3R afe 38 2rs &l X sfeg#ie # Change &
g1ar &1 ar Change all Button W f&eleh ¥ & B

JTCITTRCT (Auto Text)

SH 3TCRIT U Ul ST H TFES 3l 391 31T 115 Hehd § |  ToET ToleTehl JANT Siergaie H
g STET IR Y AT {1 & | T S iAo LU AT I {1 & | 3oTehT Auto Text STIeaT sk
H S5 ¢ g1 Y ST oY g 39 2reg & forlsTr 9IeT &Xd & dl auto text 38 F9X 21T glet
AT &1 IS 3TRT SANSAT IaT &1 A 3T I & &1 Y UsE I autotext F SSAT Go to
Insert menu — auto text— auto text UX fFeTeh st UX Auto Correct =TT T SITGT9T ST
AT

AuteCorrect: English (U.5.)

AutoFormat Smart Tags
AniboCorrect Miath AutaConrect I AukoFommat &s You Trpe

Shows AutoCormect Opthons buttons

Curr el Towu IaLial Chpsitals
[Z] capitalize First lottes of sentences

[Z] capitalize First letter of tabis cells

[=] Capitalize names of days

[F] Correct accidental usage of CAPS LOCK kew

[=] Repliace text as wou type

Autumaticaly wuse suggestiovens. Torn Lhe spelling o eckern

[ (= ] [cooem ]

s 999 H U ¢F gld gl 3TH ¥ Auto text tab @ Rede
Fd &1 Enter Auto text Entries here box & 2rsg &I fad@sY Add Button WX Fash
Fh add F ed gl TG cFee F Bollc X &7 giar gl 39 @oige Fa Delete
Button WX fFaes axsh f3ollc #X ¢ &1 J& ¥ autotext & Y Insert Button W
fFeleh &tk 3o SlFgAT H YT T Wehd gl 3R 37d A ok button W el
oo gl

51



Symbol:- & 3fcers ¥ SiagFHe H symbol &7 insert &Y Hevcl & | Td 3HT shortcut key &
IR T Tehl &1 STH OF 2hee; AT FIeg 81 &1 Aol FEeged A1 §1s fir Feraar &
TISY g1 TohaT ST Hehdl &1 HTATRATER Sog U SIFgHC H SIS HUel SiFgFc i
AT T IR Y Tohed g

=INENEE

&
N e
.X “
m N

— | B a7 |th

Recently used symbols:
L-|ele]¥|o]®]=|£]#|<[>]+]~]|=]n|o]
Character code: | 2!

EEEEEE vacter codet 2022 | from: |unicode (hex) v

Shape

Shape — T T 3TN T 3T F& 1 39 BIgeT H FAT Heh! &, 3 ST 37T IS 87 Shape
HISHIETFC g5 H 39NN & § dF Teh BIHAC ATH &1 Aol 31T & H AL H Shape H qf
BIHTET BT § THeThT STAATST T 31T 3797 AT I Shape F BASA I Thd & o
Shape # 37cldT g37cldT @ & Thol L Tehd ¢| Shape FT T3cSA Ff dT FHoR A AT T
JERI BTS¢ Thd o] Shape W FoR & IT AU & shadow shae o & THd g
Shape 9T 3D thdc & Hahd &] Shape & Jof o FT Thd § ST

Smart Art.—
TATE 3C & ¢dRT 3T A8d H o 3% ATSfhel dell Hehd g IT IMOIAIT FaTel

RN FX §Hh §| o T & e 7 Fo ol QU ST § 3N 37 wor Hr Foreht
N 38h AHA TIGeA i & o fohciar ot fem gam g2
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gSiveeE A fa=l, =re, arfaer iffsat, fafsar faeu va sguwfads @
STanrT &xA1| (Picture/Chart/Table/Audio/Vedio clip &

hyperlink)

Ife §H 39T TASS H Picture/ Chart/ Table/ Media clip@T Y18T &3 d8d & df 9% fov
e RAdhed &1 99T R &

HEH Ygel Format mend & Slide Layoufdsed & f&eiee &1 |

Format | Tools  Slide Show S

A Fort..,

Aligriment 3
Line Spacing

Change Case,

Replace Fonts. ..

Slide Design. ..

e

Slide Layout, .. M
M

-

sq% d¢ sOH 39TEUd LayoutsdH & Content layouth! Jolde |
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o
©1®] A

Apply shde layout: _
Choose one of the

Content Layout
shide types

Cantent Layouts Content with

. ",,/-"" no title

™ l_.h[n—.'_' Content with title

|r r ]'—.1| |i—.|r =1

319 Picture Place Holdék Picture/Chart/Table/Media cligtfe @ fFeaer &3]

Ifg ReR o Reae Far § dF 9eiRid /T & foee 7 @ 5 w6 e
IR Double clickdit TId=R &t ToSs & ST ST bl g

gfe are F Belge fFar § aF v groflt wefda gidr & 799 Data Sheewar
STl & 39 Data sheefl 3UfEU STeT T 3Tl ARIBALTER TE &=l & T
gRadel FT Closed & 8|

Ife tables! fAelae AT § @ U Dialog boxuefia &idar &

S @a Row or columrT faeRoT & Ok IR fFere Y| & 318 Row3iR Columndhr
Grell ¢l Eellgs U 31T ST | 316 JoR 38 3UeAT IMaRIhATHR ST STelehl
YSieRreT F FIH F Tehall §|

yoiers i @t FEmSsES Background

How to change Slide’s Background

g% foIT design templat&T JIET HT 3V ShI38 HlI TAB3H H J¢ fohar o7
ThaT £ |

Format Menu &2 Slide design optioRX fFaes |
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Ui designst AfFHT th W Faeh aa & YoicersT Fr gl Tomssa @
design3iiR backgroundigel ST

Yo H oAl T FABTHSF background FY Fgerelr

Presentatiofhl 3TeldT 3eldT TS3H U 37197 37eldT backgroundTelal & faw AT
e &1 gAeT AT ST & -

e ggel 39 Slidedr Relee &Y f5a# backgroundde &3 & |

g% 91 Format men@d A Backgroundieerd WX fFee ]|

Background fill boxdT T FTATSS T backgroundigfd 8T § 31§ More color
optionT FIg T FeR fFolde X o |

Ife 3T AT TS H effects3Toll A8 & ar Fill effect 31T &I TAET HY |
g% 9 Ife 3T T & TSS H Fol AT Sthae Je LT ARd & df Apply
button®X fFere & 3R T TaE8T & backgrounddT color®! el & foIw
Apply to all9R TFeleh H]]

SIegHT &I Uras 9 GRI&d &<l

fReT 8 word 3iR excel document 9X password save X THI 3T amaT ST
T g1 s T New document SaATSY| 319 Ctrl+S gasd, Save window 379eT
g S|

55



.

‘ord Document -

Tags: Add atag

Save Thumbnail

Tools ~ [ Save l l Cancel

Map Network Drive...
e Qation

General Options...
"

VWell o

Compress Pictures...

gl save lal ¥ Ugel Save Button & 91& Tools WX Click HifSA AT General
Options 9 SIS |

| General Options -|

File encryption options for this document

Password to open:

File sharing options for this document
Password to modify: i_

[7] rRead-only recommended
[. Protect Document. .. ]

Macro securitv

General Options # Password to open & Password R afg 3m9 Fae File &1
open A F O & UHas 9T TET g 3R JRE 3T open & FTU-ATA
modify & o 8t Password T Use =T dlgd & df Password to modify &
Password #iR& 3R Ok & &S ok 9T MY @l password GIERT Y& SIS
sgfeld Confirm Password box H dgl 9rEds alaRT $R &fay 31 Ok WX Click X
&IfS 1319 word 31X excel document &1STgT 8 save HTAT TTE T SIS
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STl fageiyor § Wree d1 STINT

1. Wsefie # Srer 99
o TMET I T B
o T[T 99 T
o Rars
° Tice
o STCT 9 M

2. |ledfic # Sel STl
S I
° HTMI
° o
o W[

. BIAA SIS HRAT

3
4. Y IS HRAT
5
6

. Dic 3R A BT fSefic &=
. U 3R 9@ AT BT BiHE HRAT
° DicIH Pl dlSs
o TfFTAr @ dreTs
e HVC P IMHR d XI5l &Il
7. dfe} 99T
8. THRT Bl PBg HIcTH & 1T ]
9. Rare e
10. fheex BT STIANRT HRAT
11.9cs & STl B TRIA H AT
12. TR & STel Bl dos H ol

13. gpIe e Heam
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Irediic # STer 99 (Data Base in Excel)

ST 9 /T & —

RATH HTea] H, S gaaRl & b U1 gaRed \Ug 8l g,
fSrad g9 fosll |1 o @1 WRadl ¥ UTd &) 9dhd 3, CallhiA SRNaey)
el TIEl 9 & Ydh AT IAENVl &, 3API &% Gfad § o9 gaarg sl
g— A, Udl 3R CollBIF 9. S &I Tadell § g Ydd Ufdd @l
Uh RPHTS FHBT o Faal 7, W Rars d a1 gaAW &l &, I= Il
Bles AT DI Wies HEl Odl & Udd &I Yo A ad A/ Il ¢ |

ge™d X9 —

) gpdic & 599 V9 # Seed 9497 8idT & S SISy Yol el ofrdl

=
Rare —

TR H SIeEY Yo @ UAd Ufdd BT Th Rbre AT e 2|
Bles —

THUA—URTS H fhdT Sy & U DI Bl Uh Bles Hal ofld]
g, TS Aol A DI Al Bles & AMT ST 8, 39 (B Bles H UIGY
A&, ARRE, Ba T AR BRe W Fad ©

SIEE 949191 —

S 9 A UAd A8 IT Ga-T & oy TdH el Bles a1l
IRy, AT MU SABT AT Hed <A1 a8d © | Sarsvv & foy, afe 3y
RePTST BT ‘Yo 9 TN Hd M & IR R AT Bledl aed g, al I
SFI Hles T3 89 1Y, dad H Bies a9 | AT Tl fhar o
AT 2 |

ST 999 6T a9 ORel deldl I8l 2 b ugel vah dfad & |l
Tleel & 1 ¥R ford WY R S9a A ST yfaf¥e foar S swraEl ol
sl 7 a1 Ugol & TF BT Sl Fbell & IT a1 § Sl PR Fhd o |
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Iedfic d§ ST ser o ufafe

WY A AU JAFHN B AARAT B, FAD! AT 3R TR
B B forv faf = TR & ST & AT B N Tdhd & | 89 T Wsie
H Ser ufafe a1 goard &l |

Uh FIT Vs Wid IR = d @ T a8l I ST UeX &Y |

10
11

A B C D E
S.N. Name Roll No. Date Of Birth
1 RAMESHWARI 04051612001 30/06/1999
2 DEVENDRA SINHA 04051612002 23/07/2000
3 HEMA 04051612003 06/06/1999
4 DEVA DHRUW 04051612004 21/11/1996
5 GOPAL KIRSHNA 04051612005 17/12/2000
6 YUGAL KISHOR 04051612006 07/07/1998
¥ NOMESH 04051612007 18/12/1998

SR Breic H 3Mus gRT ufds A W A yeR & Ser 3w | I 8 —

SR : B @ A Bl TRE YHR BT ST HHT SIdl & |

Y Vol THERI Bl AT YhR BT Sl AT SdT & |

Sc ;o fafy &1 ST UBR & Sl AFT IIAT & | (BiHeT 9R H @l T8
gfaf¥e <9, 519 S @ ufafl¥e &=a § I 9o Ufdea 8 Sl © |

TP 3 YHR HT ST g Ol 3T ST Fhd & | $H BT Hed & | MW
SHD IR W BB AN H ARAT | Y IJg W 7 Fadl © [d e el U
JeT H 31 3T 978 MR Tellgd & Ol & | THR Sl gl IR TAT ST Bl
ST ¥l TT8 3R UclisH 81T § |

3F THgD BIscl BT A1 a1 & 918 99 IR 9§ IR T |

3T
SId A JTYdh] U4 SR I 919 9 & ST dd ddb AT BITU
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1. U UE IR & A, SR U9 AESd TER @ AT Ud Al
ERIEDA

2. SUYEd M & AT B fic 9 W |

3. Ws fic &I 95 X |

G SHICRC RV ISE|

U 9T W fie Mus! Hs ORI 0T 1§ Tl dRdl ©
— O ST T 997 We flc 9l IR foa § feww v a¥e 9 sa
T BN |

Ea__’ nominal sheet AGUST 2016 B - Microsoft Excel { = | =) &J1
. _?jj Home Insert Page Layout Formulas Data Review Wiew QJ - X
7 | Connections Ty £

Get External| Fefresh i k| sor -
Data~ : 5 5 icat e |
Connections Sort & Fifter Data Tools Qutfine
'ﬂ = -
H7 O XV A P
A 8 c D E F G | H 1 ] K L i
3 ey
S.N. Roll No. Name Hindi |English| Sanskrit| Maths | Science S ;So. Total %
5 clence
3 1 04051612001 RAMESHWARI| 50 68 50 68 50 68 354 59
DEVENDRA
i 2 04051612002 SINHA 76 56 76 56 76 56 396 66 4
5 3 04051612003 HEMA 80 89 80 89 80 89 507 4.5
ol 4 04051612004 DEVA DHRUW| 80 57 80 57 80 57 i1 68.5
GOPAL
- 5 04051612005 KIRSHNA 79 85 79 85 79 85 492 82
YUGAL
5 [ 04051612006 KISHOR 83 75 83 75 83 75 474 79 -
g Zil 04051612007 NOMESH 85 75 85 75 85 75 480 80 |‘

314 YD BE B APl BT AN 3 YR PN

A Of 3 W ST | ¥ off R Gex » d3+e3+f3+g3+h3+iFkiR tex
BRI

A o 3 H [T & H 3 @ MU R |

Il TRE BH qd 81 & dol 3 Hdreldl |

A of 5 H Tex @ = sum(D5:15)3iR ver g9y
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&1 Usd & (D5:15) &1 ¥ &1 3 A dEd B |
o S UHR BF THI, Q@I U, A R AH T & 3BT Bl Fapreidl |

o AU TEI TIHT F BH STABR FBT BT AN [P IHd & | 9 A
BT STl TET Al © AT IUWRIGT IATERY H fol b o 7 Bl Yfded

DI ST AT & | % 1 5 9Bl Ael & Ugd & 3R 373 5 3(f~H dd

IS ST ST § 4l 3 Bidell R d (ReT & S A1) § BiHel q@il |

o 39 UP AT A% faerg H Bl U BT & 3 9l | 99 B & Gl b
@ IOFT U 3MY B SR | BT B IACHIC BeAgeldd Seldalid

Weelie & e 318y fAera6y ¥ 9 e 2 |

SR

1. A8 & SRM J+ T FfdTa @l o Al g91-1 AR ol W& Bl T0M]

BN |

2. g #

caz2

SESCl
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¥ 3 diferdr o1 fSoIsT Y

A

B

C
Marksheet

D

Roll Mo

Name

Father's Name

Mother's Name

Date of Birth

DU = I ) S T N Y

Marks

8

Subject

Theary

Practical

Tatal

Maximum Mark

Perecenta

ge

FaillPa
S5

9

HINDI

10

ENGLISH

11

MATHS

12

PHYSICS

13

CHEMISTRY

14

Total marks

15

Total perecent

16

Remark
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1. ISP a9 3l & T0ET ST |
2. {A AP AR FHt YT B ITOET BITQ |

3. Pols Id B fo@™ & folv 9 WIsed &7 TN &N |
4. TRT B U Bie T8O , PHolR IR TdgTHS BT STINT BN |

61




gsdie § gcHl
Beflc &1 WA HRd gY U 3R IO &l SRl fbar Srar & S ©

=l & T
19 - £ | =sum(D3:19)
A B = D E F <] H 1 i)
1
S.N. Roll No. Name Hindi |English| Sanskrit| Maths | Science _So. Total
= Science
3 1 04051612001 RAMESHWARI 50 68 50 68 50 68 354
DEVEMNDRA
a 2 04051612002 SINHA 76 56 76 56 76 56 396
3 04051612003 HEMA a0 89 80 89 80 89 507
6 4 04051612004 DEVA DHRUW a0 57 80 a7 80 57 411
GOPAL
- -1 04051612005 KIRSHMA 79 85 79 85 79 85 492
YUGAL
= 6 04051612006 KISHOR a3 75 83 75 83 75 474
3 T 04051612007 MNOMESH 85 75 85 75 85 75 480
10
11

3 o 3fT B SireT B fewar T g |

UHR T I WSy ad: 3 § A R $el Siel 3R 3R qor

PN |

= = - N
E4 - fx | =ca-Da
A B C [ Fermula Bar | E =
1
2
S.N. Month Income Expence Saving
3
a 1 January 25000 13500 11500
< 2 February 325000 25400
6 3 March 435000 31200
- 4 April 25500 21200
o 5 May 23900 15800
5 B Jun 41300 35100
10 i July 37300 25100

11
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YTl

° 319 U HIE B! 9ad DI 0T By |

* AT % 4 W Y | =C4-DA<Enter>ic & b g 34 A § 4 4
B STed & df ol I3 3R I 4 U 377U TZARE & I & |
SHI & foTT & T8 99d § 4 H ol 81 | 3@ BRaxl & g9d Bl
TOMET FRA B |

o AU T P AU YD TA H Ub & d1G Yeb BIHel Sl & | U
Fe fIc H AU TP ¥l A I 3P A ddb Slel T B Bl
ST PR AP © | S8l U] Yeh FHA TN AT & | Ve e
B 5 A TIrAr BT BT BT bEd ¥ | 39D forg T BN —

= Bl ks 5
ES - S | =c5-D5
A B C D E F (=] H
=3
2
S.N. Month Income | Expence Saving
3 Arial 110 ~| AT AT §F % v <G
Al 1 January 25000 13500 1180 [ - S - A - < ER
2 February 325000 25400 299600—

5 & Cut

- 3 March 45000 31200 53 Copy

= | 4 April 25500 21200 3| aste
Paste Special...

i 5 May 23900 15800 Insert...
Delete...

5 6 Jun 41300 35100 e R

1w 7 July 37300 25100 Filter

1 sort

= . | d Insert Comment

L o 1 2 = & 3 4 10th CRA print il R | Format Cetls... :|

Ready _ . i
Pick From Drop-down List... g

* ol 34 W WU |

o HSH B WEIdl U Vsc [Tl B & 915 T H bl R fdodd By
|

A § 5 | SR J: Wsc [Ieid I URE M= IR fFadh o |

BT 3+ AT § 5 ol § U B SR {6 30 Bl IR TR a@
AGA & | SRl Bl d YR B T8 W D Tgd DU R Haad
AT B UR 370 3T 95l oIl § |
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3F IS, HS, S, iy d gAd dI TUAT B oIy 3 FdA W
BT Y B | BIHAT U DR & oIy b 3IR AT TRIdTl & © COpY-
click and Drag- Pastmdl e ®ffen @ fafy @&t g | S oo apft
A 2 af U & Bl & 980 31fdd ded A of IR UF A Aew H
STl & a1 980 e |Hd o arell fAfy 2 | 39 Wil & e oA
BT TP 3R TS Il & o 89 ot = § R 2 7 |

[ E4 - £ | =ca-pa
| A B C D E F
3 S.N. Month Income Expence Saving
4 1 January 25000 13500 11500

5 2 February 325000 25400

6 3 March 45000 31200

7 4 April 25500 21200

8 5 May 23900 15800

9 5 Jun 41300 35100

10 7 July 37300 25100

11 8 August 29300 26500

12 9 September 21300 25400

13 10 October 28250 21300

14 11 Movember 35140 28750

15 12 December 28745 24150

16

17

sa® fory ffarRad amor & —

* YAT4WMIANY | TR P AA S 5 R of O Ul & FA DI BIUl
BN IMMT W & IA § 5 & 3T U Bl 91d foois HRaT & |

e U fh U $ 5 B focdd B Tl 91dT H I qT8 3R U BIST TR T

BT dipR foErs 2ar g |

e TH AIPR WX HIR o O Ig BN + & I bR &I 99 oidl & |
3G AU ASH B Ihe ded Pl fdadd HY R A & A1 TR DI |77
PN, AT H RS IS TN W R HHX Bl HoA § 12 I T X 34
AT g BIS & | A <@ b Ig B [ ad1s Tg N H 37U A
U B SIRATT G 84 o 9 fe@R R e 8l Sl © |
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E4 - # | =ca-pa
A B C D E
3 S.N. Month Income Expence Saving
a 1 January 25000 13500 11500
5 2 February 325000 25400 299600
6 3 March 45000 31200 13800
7 4 April 25500 21200 4300
= 5 hMay 23900 15800 8100
a (8] Jun 41300 35100 6200
10 7 July 37300 25100 12200
11 8 August 29300 26500 2800
12 9 September 21300 25400 4100
13 10 October 28250 21300 6950
14 11 MNovember 35140 28750 6390
15 12 December 28745 24150 4595
16 -5

S UBHR 3MMY 30l 9 YT b & AgH W db H ST Bl g AR AR
fpTell T8 I & 1€ AT B TOET BT |

dredfie | om
Frseiic &1 ITIRT H3d gY 01 H 98 31fvrs aR i & fhar Sirem @
Ig T O |

Wsellc ¥ AT IO HIAT 37 A F ARG i | 3d o1y - = #
feEm R dedlic gy —

= 3 =
E4 - fx | =ca*pDa

A B C D E =
1
2
; | S.N. | Particulars Quy. Rate Amount
4 1 |mmsS1&rar 18 25000 450000
5 2 BT 15 1500
6 3 EaSks 25 45000
7 4 artET AR 23 25500
8 5 o T 25 23900
9 6 TEaT 25 41300
w| 7 oo "9z 30 37300
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IBf UR 3T AfeclhdIT HadT BT IUINT B3 | IJ§ ol g & JdMH
b I fHar orar g

0 31 &1 AT v+ & forg wigen  Quyantity * Rate
O AT S 4 H AR B UM & fIlY Tev X
0 91 3 Al H BiHe Sial & oy HUl —UE HHIE BT IUANT B

=C4 * D4 <Enter>

A -

| E11 - S | =E4+ES+E6+ET+EB+EI+ELD

I it B c D E
1
2
, S.N.| Particulars | Quy. Rate Amount
4 1 e = ST a0 dr 18 25000 450.000.00
5 2 BT 15 1500 22,500.00
6 3 CrCEd 25 45000 1,125,000.00
7 4 artET "33 23 25500 586,500.00
8 5 ol T 25 23900 597.500.00
9 6 TEET 25 41300 1.032,500.00
10| ¥ figerE a=fi= 30 37300 1,119.000.00
11 Wl T 4,933,000.00
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SR
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A T B 11 TP BT A [har IR dee dAwex § STal AT |
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Jrefie & H9HT

U 3R e O S & 98 © AN Q1 | 9 AR & HEIH
J B A @ B fie § 59 ueR Wmr < ' | marksheet.

Microsoft Excel® sy & 915 g Welic Wil 3R yad B &I Al
Jpl P Yferd T BN | e H 7 ° fowrs g 2 —

= - L <
| Ka - f= | =1a*100/600
A B C D E F <] H ] J K
1
5.N. Roll No. Mame Hindi |English| Sanskrit| Maths | Science s .So. Total S
2 cience
3 100 100 100 100 100 100 600
a 1 04051612001 RAMESHWARI 50 63 50 63 50 63 354 59
DEVEMNDRA
= 2 04051612002 SINHA 76 56 76 56 76 56 396 66
6 3 04051612003 HEMA 80 89 80 89 80 89 507 84.5
7 4 04051612004 DEWA DHRUWW 80 a7 80 a7 a0 a7 411 68.5
GOPAL
= 5 04051612005 KIRSHMNA 79 a5 79 a5 79 85 492 g2
YUGAL
z 6 04051612006 KISHOR 83 75 83 75 a3 75 474 79
10 T 04051612007 MOMESH 85 75 85 75 a5 75 480 80

MY J-T W 9N o4 &I [ A | 39 S, ger iR o7 &R &
T SUANT fhar ordr 2 |

3l & ufcrera arer &1 wigen = (Toatal Marks *100)/600

SR

SWIad W & ATAR & MY A= Bl dadd PR 1Y Ve BT AT
PIFTY |

BT 3R A 379 BHRAT

Th Wi B SWHA BRd gY MU U I8 R TS
gh ¥ A1 RUIC & 98T &R Fhd & | U Fsec W HH B gY
MY @ AR T & ATUDT I Bl & 919 § HB TGN STl & 34
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AM R G Ae IERT S8 B | $H AR H U I BISel Bl
Jd Bl AT TS B N FART BT FaEEE IRgd | s Mg die™ 8§ &

qIe Uh hlold STa-T & 198 g9 e &1 SIfd &l 9ol &l 2 |

1. BT Clel — BlcTq STl & oY & & JJAR Ple™ § & dla B Dl

Safafer 8 |

o HUR Bl 7 & JTAR Bl Th & U of SR HIR BT ATHR U &
HAF B SMAT ® | I9 (U A BT e ded fdadd a1 Bl

RicTde 81 ST & |

= - 3= KutiDe - |14 - A" x" 8 - % o F|
F1 = i | tuefrfek [B] £ | %8 3% B
A B c D E F g | H [ | Ll el | m
& | Cut
& | . . |Br= s BrEAT| fGar &r HIGT &T 23 Copy TIE.| I
TSI HHIE Fealla _
T BT dTH 1T a1 [# Paste ge | gt
1 Paste Special...
5 | 1 (04051612001 | RAMESHWARI | KAMALRAM | DULARIBAI (30/06/1 Insert 50 | 50
5 2 04051612002 | DEVENDRA SURENDRA | JAGESHWARI ||23/07/2 Delete 50 | 50
i Clear Contents
a4 3 |04051612003 HEMA VISHNU RAM | MANBHUTIN (06/06/1 50 | 50
25 Format Cells..,
s | 4 |04051612004 | DEVA DHRUW | NOHAR SINGH | DEVAKIBAI || 21/11/1 Column Width.. 50 | 50
s | 5 |04051612005 ol TIKAM RAM VATSALA (47/12/3  Hide s0 | s0
i Unhide
7 | 6 |04051612006 | YUGALKISHOR | LAKHAN LAL | TIKESHWARI |07/07/1sweq—eo—voo—T—zeo—Tzvo—zoo—— 50 50
g | 7 |04051612007 NOMESH SINI LAL ISWARI BAl ||18/13/1998( 125 | 550 | 300 | 100 | 100 | 50 | 50
g 8 |04051612008 |BHUMIKA SAHU| NILKAMAL DULARIBAI || 26/10/1998 ( 125 | 410 | 225 | 200 | 100 | 50 | SO
an. 9 104051612009 | SATISH KUMAR | SANGRAM NIRMLA 19/04/2000] 125 | 550 | 300 | 100 | 100 | S0 | SO
[ ]

e faded &1 g |
o IF WM R [ Glell DIcH S OIdT & | STl HT ICaRT 8 Sfrdl ©
| AT P UH BT ST D Sl § SR R <Al Sl 8 | 3R

s UHR 3T gedl & |

o U PBicTH Pl g BT ded & |

° 319 MY 59 BHlclq H Tl S Thd g IR JhIc Hl JUsSc PR
JHhd T |

AU HISH Pl C ded [dodd B | U HI 919 ATl & | IS4

o HFT H T BT UgH YT T §&l Il & |
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2. NI Tt — 3N UBR ddefic § I | Slell O Adhdl & | BEx bl gRy AR
B W A B SEl R AT U A S d18d & | I8 YR A gTseAlse
B S B | Nise fade w3 3= fhar o Iahdr § |
TR 4 TR I STABR TP AR BT BT A9 STl Sl FheT |

Wredfie 4 ¥

T | . . |@m= s wrEr| far @r HIAT &7 uder | vt | v | B | vt
gl FHIE FedAldaler
. &7 FTar a1 a1 e | gew | gew | Al | gew
1
5 | 1 |04051612001 | RAMESHWARI | KAMALRAM | DULARIBAI 30/06/1999 | 125 | 410 | 225 | 200 | 50
5 | 2 |04051612002 | DEVENDRA SURENDRA | JAGESHWARI 23/07/2000 | 125 | 410 | 225 | 200 | 100
Calibi <11 <[ A" A" $ - % » F VISHNU RAM | MANBHUTIN 06/06/1999 | 125 | 410 | 225 | 200 | 50
BIED-H-A-R98
\ r i
% | cut JW | NOHARSINGH | DEVAKIBAI 21/11/1996 | 125 | 550 | 300 | 100 | 50
23| copy TIKAM RAM VATSALA 17/12/2000 | 125 | 550 | 225 | 200 | 50
| Poste OR | LAKHAN LAL | TIKESHWARI 07/07/1998 | 125 | 550 | 225 | 200 | 100
Paste Special...
— SINI LAL ISWARI BAI 18/12/1998 | 125 | 550 | 300 | 100 | 100
1 Delete AHU|  NILKAMAL DULARI BAI 26/10/1998 | 125 | 410 | 225 | 200 | 100
| | Seer Contents 1AR|  SANGRAM NIRMLA 19/04/2000 | 125 | 550 | 300 | 100 | 100
%f Eormat Cells...
1 aow Helght.. HU |  VEDRAM JANKI BAI 01/03/1999 | 125 | 410 | 300 | 100 | 100
1 Hide aRi | RADHESHYAM | N BAIL 23/12/1999 | 125 | 410 | 225 | 200 | 100
L 9”:““ | uw| NIRANIAN REWATI 13/11/1996 | 125 | 410 | 300 | 100 | s0
. }

D AR A BT fefle B
M HisET Wede # W 3R Biaw e Sl Wem | 39

YbR 3T T Welc F b 3R I I el il & dhd & |

D1 - #e | firk dk uke Bl 7=l »- A- 00 |
A B = n E e
& | cut

. z . 53 | Copy B

5 USTaa FHAIE | BiF s BIAT HF FTH ﬁrar;ﬁEaste er
1| Paste Special... l |
2| 1 |04051612001 RAMESHWARI KAN Insert 99
3| 2 [04051612002| DEVENDRA SINHA sup! - Relele oo
Clear Contents 1
4 3 04051612003 HEMA VISH | Eormat celis.. ad
s | 4 (04051612004 DEVA DHRUW NOH Calumn Width... 96
s | 5 (04051612005 GOPAL KIRSHNA TIK i 00
+ Unhide —

7 | & |04051612006 YUGAL KISHOR LAKHEN AT FIKESHYYAHT [ U77077 1998
s 7 |D4051612007 NOMESH SINI LAL ISWARI BAl | 18/12/1998
g 8 |04051612008 BHUMIKA SAHU NILKAMAL DULARI BAl | 26/10/1998
10/ 2 |04051612009 SATISH KUMAR SANGRAM NIRMLA 19/04/2000
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o fSclic & S dTell I AT BicTH bl Ricide B |

o HSH Bl g fdold B | I TS A AT Blad fSelle & SR |
S o fegrn WA E | 99 R AT Bl W oSIAT g ser Al
fSeiie & SR |
1. MU SF A /Died /A /Aed Bl Riotde ) R 3y fSelle

ST B © |

2. BF C9 # Al AHE & 3TN fIellc & 3rTel W R factd o |
3. Ul R § fe@r M fdeey e |
4. T&elie B & oIy gl 85 Ao WR Selic I &l Ryelae o |
5. Al g X DI $efle w1 & forg f¥efie yfie 1 &1 Rietae &Y |
6. Tl g PictH Bl fSellc R & oIy feelie wiic afa™ &1 Riclae
PN |
0 L
D2 - fx | KAMAL RAM
A B c D E F G
¥ | Gaftear @i | BT, BYAT BT N fiar &r am = aavﬁﬁ;ﬁg
®. 1 o=
1
5 | 1 |04051612001 RAMESHWARI KAMALRAM DULARI BAI | 30/06/1993 | 125
5 2 |04051612002| DEVENDRA SINHA SURENDRA s L2 i
4+ 2 |04051612003 HEMA VISHNU RAM s
"1 Shift cells left
s | 4 |04051612004 DEVA DHRUW NOHAR SINGH 5
5| 5 |04051612005 GOPAL KIRSHNA TIKAM RAM =
" Entire column
7 | 6 |04051612006 YUGAL KISHOR LAKHAN LAL
oK | [ Cancel | 3
g 7 (04051612007 NOMESH SINILAL |
g | 8 |04051612008 BHUMIKA SAHU NILKAMAL DULARIBAI | 26/10/1998 | 125
1| 9 04051612009 SATISH KUMAR SANGRAM NIRMLA 19/04/2000 | 125
11| 10 [04051612010 MEENA SAHU VED RAM JANKIBAI | 01/03/1999 | 125

A IR ISP A B BRIC HIAT
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Wedc H Th Wl P! BERCT dAT bec D Fegdl d 3fPeh W<
BT A g NG 91T O Fbdl & | 379 89 gAd] foRglae d dgold &l

rrfd fom # fewrw a1 &1 Bife A |
ghUIe T FolAT ( Enhancing Worksheet)
DI DI ATy IqAT

gapelic H Al BIa™ @l disls SHH WX Y SET & AR T
TR T B, B IR VAT BraT 2 6 el 9 | 9w wam srer 99§ @
S8l ardr, Ife a8 STeT IuicHd B, dl |1 SISl 3Tl eR”fl 3R & Jal H
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BIdll, offbd IfE 9 91 WX gU 81, a1 911 3R & Al H SeT Y1 fe@r) w78

217, ot Refy & 99 Bicld &Y dISis dg &Y SMavdahdr gidl 2 |
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B

C

D

E

;;: goigd FHAIE | B s BIAT & J1dH faar &1 am m:rma Hcdldater
1
2| 1 |04051612001 RAMESHWARI KAMAL RAM DULARI BAI | 30/06/1999
3 | 2 (04051612002 DEVENDRA SINHA SURENDRA JAGESHWARI | 23/07/2000
2 3 [04051612003 HEMA VISHNU RAM MAMBHUTIN | 06/06/1999
5 4 (04051612004 DEVA DHRUW NOHAR SINGH DEVAKI BAI [21/11/1996
s | 5 |04051612005 GOPAL KIRSHNA TIKAM RAM VATSALA | 17/12/2000
;7 6 |04051612006 YUGAL KISHOR LAKHAN LAL TIKESHWARI | 07/07/1993
g | 7 |04051612007 NOMESH SINI LAL ISWARI BAl | 18/12/1998
g | 8 |04051612008 BHUMIKA SAHU MILKAMAL DULARI BAl | 26/10/1998
10/ 9 |04051612009 SATISH KUMAR SANGRAM NIRMLA | 13/04/2000
11| 10 04051612010 MEENA SAHU VED RAM JANKIBAI | 01/03/1999

< {5 SR oe # B &1 & §B IfaRad yva € |

Ireviic ¥ M=adar fedT dfda & e 99 ufed & fadr O 9 o
X Y {IH A 7 & AR U 3MY 98T ol Il 2, 3AD AeAdl 39
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dacl Ahd ®, ST B 3T A8y Uisex &I o ufed axem & Feel R
R AT ©, 98 TP AICT TSI X1 § 98 ol ®, s 1 & SR A &
I ghshy SR A Pal ¥ I D I9 Ufdd &1 IaTs 98l Ihd 2 |

= - 3 =
AS - fe| 7
A B C D E F G H 1
" | dstam waris | B 4 BTAT BT @ fiar &1 @ st aa?ﬁﬁrﬁgmm
[ Bl IeT | o | goT
1
> | 1 |04051612001 RAMESHWARI KAMAL RAM DULARI BAl |30/06/1999 | 125 | 410 | 225
;| 2 |04051612002 DEVENDRA SINHA SURENDRA JAGESHWARI | 23/07/2000| 125 | 410 | 225
2 3 |04051612003 HEMA VISHNU RAM MANBHUTIN | 06/06/1993 | 125 | 410 | 225
s 4 04051612004 DEVA DHRUW NOHAR SINGH DEVAKIBAl |21/11/1996| 125 | 550 | 300
s 5 |04051612005 GOPAL KIRSHNA TIKAM RAM VATSALA | 17/12/2000| 125 | 550 | 225
;7 | 6 |04051612006 YUGAL KISHOR LAKHAN LAL TIKESHWARI |07/07/1998| 125 | 550 | 225
7 |04051612007 NOMESH SINI LAL ISWARI BAI |18/12/1998 | 125 | 550 | 300
8
g | 8 |04051612008 BHUMIKA SAHU NILKAMAL DULARIBAI |26/10/1998 | 125 | 410 | 225
10/ 9 04051612009 SATISH KUMAR SANGRAM NIRMLA | 19/04/2000 | 125 | 550 | 300
11| 10 |04051612010 MEENA SAHU VED RAM JANKIBAI | 01/03/1999| 125 | 410 | 300
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s 4 |04051612004 DEVA DHRUW ‘ Calibri | [talic 5
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s | & [04051612008 BH( &2 | Erase Border A DULARI
] 2 Line Color »
10| @ |04051612009 SA Line Siie 5 MNIRML
11| 10 |04051612010 M| ] More Borders.., JAMKIE
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TRT P! B PIcTHl D a9 T

$3 IR BARI ST 8T & b e a1 ¥dd &3 Prol § 39 TR
T &1 & a8 Al @ 94 99 REri oS, I8 $ drem a1 diegdl
HCT—deTdR Wl 3] kg Al fhar Sl abdll, s foly IRV 3MTQe &l
SUINT HRAT ISl 8, I8 AR Hol Y8 Hex ded & wd H HMCT Td
IR H IUAY T, AU HAI NS Bl AR IHD Fa9 Ugal 3 Al del
H W T RS P g 9 GdIaR Nol & qdi—drd e B Gdd 7, T8I
3MST BHE Jd & SN dfad dI 3felg~iHe ¢ e # W Suaer 2|

'f'.'/' Home Insert Page Layout Formulas Drata Review View
T KnutiDevodz - 14 | A 47| [T ==||8| i;'_-l\*.frapText_@ General
_'ﬁ COD}I’ i T e | o ] | [ — T
Paste o Format painter ||| B £ W[ =] Ove & -||| | 1|4 || pdMsiondCenter | [ $ - %
Clipboard P Font ] Alignment 5 MNumber
d9-o -3¢
Al bl I I Jh ctjax nkl 'kkldh; mPprj ek/;fed fo | ky; vHkuig]
| A B 2 D E F
27 gEeH I NIl JTaae AEAIAS fAOiad FHAYT
1
& | . A HIAT &I
& Udtaa HHTE | BIF s BIAT &1 JTH7 firar &1 Frar Sedfdaler
2
;| 1 |04051612001 RAMESHWARI KAMAL RAM DULARI BAl | 30/06/1999

MY STST WM HI IWIRT fHAT A DI R/ B dTel RbTS gg AR
Uh—Uch HReb @ I FHEIQd BT H PR Fhd § | &R0 & oy Ife

M Repre @A A1 FHIed HRAT a8d & o gl Ctrl+F a9 «} w3
SN 91T AF T & forad o 9§ forg &<t o1 &1 9

o 2 S forg 30 8 | 3R Find R foae &vd & dF ok 89 I #

SIThY. Bb ST 2 |
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B9 ¢ 3

c11 ~{a £ | BHUSHAN
A | B c D E
s 4 |04051622004 SUMIT SINHA SAHDEV
g 5 |04051622005 YASHWANT REKH RAM
9 6 (04051622006 LOKESH KUMAR GIRDHARI LAL
10 7 |04051622007 NEETU NISHAD RAMSEWAK
11 8 |04051622008 BHUSHAN TESH RAM
1# 3 (04051622009 SHIV KUMAR BIRJU DAS
az| 19 04051622010 Find and Replace - @ 27—
14 11 |04051622011 -
Find | Replace | —
15 12 |04051622012 I e = |
15 13 |04051622013
17 14 |04051622014 [P :
1z 15 |04051622015
15| 16 |04051622016| o it [otsitosel [wugemen) |
2p 17 |04051622017 NANDANI JOHAT RAM ol
~= 1R 1NANKRTR2201R MANISHA KANHAIVA

fheer &1 ST

T H SIeT 99 H Rére e A fhoex @l Jaem 9gd Sudril
gl 2 fheey @ JRaem 31 wUf A S 7 — Jifcifheer dn vedivs
fheex I8l &1 Had 3ifeifhees & IR H AT |

27|
Z

T, Sort 8 | Find &
A Clear = Fitter = | Select =

General - ?{-ij Jy = AutoSum ~
=3 { :,_I : ;
(2] Fill ~

1 | & = O » |58 308 Cunditi_clnal Format Cell Insert Delete Format
Formatting = as Table = Styles~ E - .

& — ==

ak Bkt o =l SIS et L 4] | sort Smallest ta Largest

%l Sort Largest to Smallest
E Custom Sort..,

1 K L M N o P a R s || =l < Eitter

H 1
37lgsr IheT ATYL
IT @& 2016
BISTHE /ETIZ JFHvsd

Enable filtering of the selected
cells,

Once filtering is turned on, click
the arrow in the column header to
choose a filter for the column,

r| vt | whew | B | vl | wred.| s | @E. | BeT @) Press F1 for more help.

v | gow | gews | 2T | gews | gows | gET | gew | ogror | e rewer wereTrTarer
oy i
A Mm)| 2254 200 Si=] STE| 5G| 2=l 1125 2007 24=) A=) 2] 215 = =

410 225 200 | 100 50 50 1185 201 211 | 212| 213 | 216

410 225 200 50 50 50 1135 202 313 | 209 | 214 | 216

25
25

550 300 100 S0 50 50 25 1250 201 o] 209 ( 212 | 213 | 214
25

550 225 200 50 50 50 1275 201 209 | 213 | 214 | 216
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S AU Sfel HY fhoex 3G <d B IR JHG IRAT WY
JATelheey Bl gad &, A THTH — Taiel MU SIel 9 & Jdd hioe H
3T ORE HI UfAfRcdl gedl & iR I=° JAldeg ox <dl & Sarexv & foy
SR & ST H I fSOE-e ies # e - Ual & 9™ fierd 2
3R s YR AP hicd & forg Udr fhar SIrem 2 |

Ueh JQTERV & HAETH Y o © fdb BH 225 ATl ol BIAT Bl A
1T BT & 99 O] § Sy Vs ol dxd © df 89 A ST §1ad
g 21T & | FOas 225W fdeih dRd © | 9P 91 9 hY od © |

5.'v| 30,-"06,-"19!'v| 127 4lv| 2205F

‘%,1. Sort Smallest to Largest
il. Sort Largest to Smallest —

Sort by Caolor »
"W = Clear Filter From "225°

Mumber Filters »

(] (Select All) |

l (o] ] l Cancel ] —

S 918 A fora § g9 97 225 91l B1F (RER <ar 7 |
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E,WWMXMﬁHmmdﬂaumlmﬁ.
= & dld | 9T | go | gew | Al | gor | e
.| 1.10405161200 5| RAMESHWAR | 12/ 41| 2274 20| 5i-| 50-
2 (04051612002 DEE'TERA 125 | 410 | 225 | 200 | 100 | 50
+ 3 (04051612003 HEMA 125 | 410 | 225 | 200 | 50 | 50
o 5 |04051612005 GOPAL 125 | 550 | 225 | 200 | 50 | 50
1 6 |04051612006 YUI.S:ﬁr.‘Lﬁ;iII‘SII:lGR 125 | 550 | 225 | 200 | 100 | 50
3 8 |04051612008 |BHUMIKA SAHU| 125 | 410 | 225 | 200 | 100 | 50
5 11 (04051612011 | KUMESHWARI | 125 | 410 | 225 | 200 | 100 | 50
g 14 |04051612014 |DIGESH KUMAR| 125 | 550 | 225 | 200 | 50 | 50
p 15 |04051612015 | KAJALVERMA | 125 | 410 | 225 | 200 | 100 | 50
1 16 |04051612016| BHUPENDRA | 125 | 550 | 225 | 200 | 100 | 50
5
6 18 |04051612018 |[MANISHASAHU| 125 | 410 | 225 | 200 | 100 | 50

STl &I mara—=ia ( Import- Export of Data)
TH, U9, 98 Il Bl T § oFm
T TATH — I8 & IRV O o+ drel bl ¥ STel & 9odl 9 Udidl

H o 9&hd g IRV & STl P THTH-YaI H SISl WU H ol Fhd ©
I g€ H AR & IO AERY GERT § 9AT Uled ©, A S9 e H o

Jhd ©, 394 fAeforRad fuat &1 urer= fhar i 2 |

1. UA% QR g o gddiic § U 31 ufdd g erfl |

2. YAb <9 WU W Ub IT BicTd §9177 |

TR O ST 98 | of ST
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TR @ fHAl gapefic T IS Sl TavI—ds § of o 3R
T © S8 3MMUBT &9 IT TUeX & =T T8 dAT Tsdl d Sl 3R IRe
e BT ST fhar Sirar 2 |

ghiie o fie Meremr

gapelic ol fiic &R @1 A 98 UER & STagHT &l fUT &R & T
2 |

THH—aS & SXIAGll dl OR8 Ydklel @l daeiic] dl Hl 3 TLIes T drR
@ U 99 a1 Bisdl A=Y @ fU=T S7<¥ §RT BUYAl Hhd &, JHRI AR 0
FHINC BT I & A BT Sl 8, Sl MU USie I 3T & SR
dfes # fie uRan dfe § de fbar &1, afe amu sda rermdr 6l g gu
AT I BIYAT d18d & dl $9 WIS Bl Wiell B I 3R BIU S dTol
HRT B gAdR BIsdl T amesr g |

. fewree e & 1 ta aadie fiie oA

Ryetae &) File Print smr@rT sted & oK &1 9e9 fadadd & |
gpeiie fiic 8 SR | g gg gHRkead aR o f& evger & | h
fiiex ST g3 2 |

I o TGS TIEEL = IVILIUSUIL CRUET
P _"il"l Home Insert Page Layout Formulas Data Review View
L dycut Calibri Sl - General - %
aste | =] ezt -5 | %8 onditio
= # Format Painter ol 118 L - $ AR | et s Formattir
Clipboard 5] Font el Alignment & MNumber
d9-c - _
F4 v £ | "
[N
A B Print . [
1 Printer
2 MName: @CanonLBPZQOD F| | Properties... |
Status: Idle = =
S.N. Name Type: Canon LEP2300 Find Printer... |
5 Where:  USBOD1 | 4
Comment: —
4 1 RAMESHWARI [ Print ta file 4
2 DEVENDRA SINHA Print rang= Copies
5 2
@ Al Number of copies:
6 3 HEMA ("1 Page(s) From: =i To:
7 4 DEVA DHRUW Print what @ [7] coliata
(7 Selection () Entire workbook 2 =
3 9 GOPAL KIRSHNA @ Active sheet(s) Table
.. Ignore print areas
- B8 YUGAL KISHOR
% 7 NOMESH (e luComce
11
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2. T gpYle fiic o — UG of 38T BT SUATT BN |
fifesr & forg sarg 7€ ffy a9 Suwrh ® 59 gwefic # St 98d & HH
B AT 3P g7 98 IR S AT ¥ UH ol H fie fhur o |9 |
i WIS H 98d If¥d A3 H Tl 8 Al Sl dy Ushl i) fife g1 S
T My RIT & UST of ST 29 P A Uol WedlT H Uy fddbedr
BT SYIRT HRA Y UST of 3MSe T fie AT 951 aad 2 |

J_{l:!%_ « ~ BRSNS

Home Insert | Page layout | Formulas Data Review View

AEe [ 3 0RS & 6

Themes Margins Orientation Size Print. Breaks Background Print
[O] Effects -

3 J * > Area ™ Titles I
Themes | Page Setup |
d9-0 13-
Al v I~ ] Jh ctjax nkl 'kkidh; mPprj ek/;fed fq pag
. B | c | D =

1. A — I8 fdded amuel fUfeTT us & S, dfcd, o|he iR Wsc
Rt @& forg Arfo gfdem <ar 2 |

2. 3RYCYA — 39 fd®Hed & WANT A U Uige AR olewhy & I
fafeT @1 MRYCTH g5 Ahd 8 Uige Al H BRI & T g Sad!
AreTs | ®HF BT |

i Page | Margins | Header /Footer | Sheet |
Qrientation
) Portrait @ Landscape
Scaling
[l @ Adjust to: 85 ,: =% normal size
@ Eit to: [E8 v:“' page(s) wide by |1 LE tall
| |
|| | Paper size: A4 E[
Print quality: |00 dpi E[
First page number: | Auto
[ Brint. ] l Print Prewiew J [ Optons ]
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3. 99— 39 SUANT ¥ Y T § ST 89 dTell BITST BT Aol
gool Ihd g SIfdaiera: I ST s Ise 9 oex Aisel T

|  Page | Margins | Lﬁsgde fFooter I Sheest |

Top: Header:

0,41 5 0.3 =
I Left: Right: L
[o.2a = 0.2 = L
Ll
EBottom: Eocoter: N
0,48 =5 o249 == N

Center on page

] Horizontally ||
] wertically "
Print. | l Print Preview ] l Options. .. ] .
| ]

4. fie URAT — 39 [Adbeu &1 SUANT 9 AT STl 2 o« 379 O
gpeie &I fic T8 oF arsd 8 Safh adheiic ol ¢ A1 8 i
HRAT AR 2 | TH A H FE UgA IHC BT W™ 9 I g,
51 e ®ear ® | fie oRar &1 fdeed g+ | @9 e fiie oRkar

fa®weg I |

5. UST HC3MT : USl He3Md SN d1ad 1 U of 3f8e ¢d # Uw
He3T YU & A JMY B UR SIANT i dier el R fdad

HRD Qe ST Tl 2 | AT AT & foy Iugad fadwed g7 dahd

g |
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Google Translate

T & Translate optior® @ig H#eX &1 U AT I GA 9197 H fJdTE B Hehdl
2| ISRV ISl 9 R, B0 9 el anfq |

sH9& oy |duer translate.google.com SaR #er type #R S9! srdia uT<
PR TDd B |

/ B Google Translate x ! . w v R % |
&« C' & | 8 https//translate.google.com/#en/hi/what%20is%20your%20name%3F
Google
Translate
English Hindi Spanish Detect language %3 | Hindi  English Spanish
what is your name? ST AT AT 7
& o w DA o

Apaka nama kya hai?

See also

What is your name?. what, your, name, is, your name

Figure: Google Translate

g # English wmr 3§ Matter Typedra SH@1 @< # 3rgare e fdHar 13
feaml ¢ <21 2, Sl UaR R # #eR TRY 9”@ IT HFey | Ugel 9 Ao text

®q @xa Translate from boxi Pastedxa 1 f59 99T # a/are wa &1 3,
I AT H Hex U fHar S dahdr 2 |
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Google Drive

Gmail ID & 1T 15 SN TP BT R WG Al 81 sHD Jdiia myaT it
S—Hd U4 319 Ffaumrll gR1 IUANT fHd I Storage Spac@fid & | T g18d
S—HeT ST & 1 U U IFfIRad JaT 2 |

el SIS @] eIl ¥ 31U U BIgell Pl TS IRd & Ahd & | I8
& Cloud Storage& 3R 3Mus folg Hal ¥l Suetel BRI | TTel |I8d H 3MY Wi,
eI+l feog, Re1feT, difsar |o 1 g I6hd | PIdl SI5d H BIgall Bl
JYAS PR & UTA W [hdAl |l WICHM, Tdelc AT HRex H <@l ATl
SreArS fHar S Fdhar 2 | SAfely STl I 3 SR, 3MUd! Wigel STl el |

T S8 H 3fUdls [ T wigdd &I fhdl A1 oy Afed & AT IR
fpar ST a1 g 59 U Gmail ID 8 59 o fhell avg & Attachment &1
JMITIHAT el Bl 2 |

Google Drive TR SIRHT ATcIS AT —

1. google.co.indgdrge U+ JISuN U Eief |
2. AR @ TR SWI YT R Gmail fofe & fded & Td U Si—dd
M. UG UrAds &1 A8TIdr A AT &Y |

3. AfFex @ TR SUI 9T (Right Upper Corndr X o e BY
3MMYD! $Ted ATgDIA fAWTg < 9 fdeqsd &, T $I8d ol SR |
4, HEIeR & 9 9NT ¥ UGl 4 s faw@rs < |
My Drive: 394 3Ud gRT AR &I T3 BIgd [a@rg <l |
Shared With Mezfe &l o= =afdd o Musd A Bls BIs AT
Hles} IRR fhar ® a1 a8 SMud! fors < |
Google Photosig 3y FHIChiA & Google Photosh Arer foid giam
2| afe e foia fhar 8 a1 Ul 3ru= il Jgt fewrs < |
5. My Drive 3mg® @I Right Click @ | 31U 93T Hleex §4T Add T,
BISll Bl YIS B Ahd © IfTdl Hicex Bl Al TS B Ahd o |
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BIgd 3MUale &xd @ foly Upload FilesR fdad @&, ST ®Igd @l
3MY 3TEIS HAT AT & 39 Browsed? (3ean) iU+ ax foaad o
YD HIg 3fUATS & SIRAMT | 3T TRE A Blesk Bl Al AYArS IR
DT 2 |

F ™ inbox - scertrmsa@gmail x YUY

<« { https://mail.google.com/mail/u/0/#inbox @

GO wgle “ #: @ scetmsa@gmailcom
Gmail - - c More -

COMPOSE : 9 '
_ £ Primary 22 Social % Promotions e E &
Inbox My Account Search Maps
— Santosh Tamboli thank you for yoga books - dear domar, yoga ke pustak bhejane ke liye dhanyav

el
Sent Mail me, Santosh (2) please find the yoga education book chapter 1 - dear domar, yog ke itani achhi g n ; q =
Drafts ] - >
i me. Santosh (2) this is my first e-mail - dear domar, congratulations on having e-mail ID. i will co YouTube Play News
ore -
| Gmail Team Stay more-organized with Gmail's inbox - Hi domar Gmail's inbox puts you in cot
& domar - Q, M ‘
° ] Gmail Team The best of Gmail, wherever you are - Hi domar Get the official Gmail app The |
L pp
R Gmail Drive Calendar
Gmail Team Three tips to get the most out of Gmail - Hi domar Tips to get the most out of G
0.02 GB (0%) of 15 GB used Terms - Privacy. & a
Manage
Google+ Translate Photos

[ s %) & iy orve-ocseove < N

€ - C { https;//drive.google.com/drive/my-drive

Goo gle

&, Drive My Drive ~

| » B3 My Drive

o
&= Shared with me '
New folder. ..
2% Google Photos @8 Getting started
4 Upload files...
@ Recent .
Upload folder...
* Starred
& i
.i. et & Newfile >

Figure: Opening and uploading in Google Drive
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Google Drive ¥ BIsd SISIS HRAT 31T fHedl 37T & A1 IR HRAT

1. T ®1gd 1 Bleex BT IR &A1 a18d & 39 Right Click @, Share
R foeid BN, People® a0 E-mail Addresserd (RFap1 24 w18
IR BT Al8d & S9dT E-mail Addressud Done IR fddd & |

2. MUY RT® AT BIsel AT Bies? IR fHar € S Automatic S—Hd
fAerTT S99 98 U® §RT IR Y T HISA 31l Biesk Bl 4
FBIT | AR {HYT AT HIgel 3fqal Bhicex Hed Joik @ “Shared with
me” 3Mgd™ H AT uefRid B |

3. BIZd 3AUA] Bleex Bl SSAAE B & ol Bl U] Bleex Pl
Right Click @3, T Download lcon®X fdedd & HIgel 7rdl Hhies
SI¥ACS B SR | T¥ACIS B & Ugalq AU QU1 GAgTAR 39
SUANT HR AP © |

4. BIgel 3MqAT Wiesk P Right Click = 3m4 Rename, Move to, Get

Link, Make a copy &R dI&d 2 |
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€ — C (@ htipsy/drive.google.com/drive/my-drive

GO- -‘SIE Search Drive

& Drive My Drive ~
o P
| BB~ lalelalelelely
- e e W o e
AFAF review
Se Shared with me 'u Hmﬂ
e Open with >
“L Google Photos B Getting started a Ta
*8  Sshare..
(© Recent
¢ Getlink
W Starred
B Moveto.
B Trash

Y% Remove star

Rename...

£5)  Manage versions...
Make a copy

¥ Download
[ cetoriveforpc

Figure: Sharing Files and Folders using Google ®riv

A glgd B IUANT HRA =g Video Tutioral waigeame. &

JeTSe R U ©
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PIIRTSS T 87

T Hs Afdd [ BRI B o ©U F HRAT @ IR W WD ARIH (T,
Arel, <y, fiie, i arge) # HuIRd &=ar & a1 S9 W ol 3U- B & HURIST
Tl & ST |

FIURTgE & Jaiid 4 HRI T & —

% g /5 BRI SN 1AL 2, e, Sfiare fafear
% T 99T T 9 Rebre AT

s foRad o1 Sl e, ey, g, I AT
% ¥ PR oY Ufew, uReR, fasmuA

% fIfeAT M 9 HYER AR

 PRIeR B O ST, ATCH

fp1 uRRafAT # copy right A &1 SUANT copy right owner § 3R for
1 ™= wod &7

BTG AsC AR & SUANT = fair use policy ATT—AST T H ITT—3TT % |
AW GATAra, o1 Raifés, o vd Rerarg & 2g o) dad 2| I8l 98
SEHT HEYUT BT 2 & copy right U & IUANT A copy right owner & T2l
R Bl ARG U919 81 Us Ud T avg & Aeadide o9 o = 87|

PIIRTSS IR fAoar (Privacy) § I 3idR 87
39 8 Udh SR I 9HT Fhd & —

AMHT 73 JAMUST geIe] oIl & Ud 39 Rare o_ar & ar aus 79 & U 34
S BT BdRIgE BT | fhg Al g8 us! FFAfT & a1 59 fafear &1 PublicH
ST @R <aT & A1 I8 U@ fAstar (privacy) &1 Seeied g | oMy fafsar # fewars
T @ B o9 MR TR AUBT BIURTST FfTBR T8 §9d7 |

L)

L)

.0

>

Creative Commons :

®Is ¥l AR 4T T BRI (original work) dI creative commons SATSHA & AT
ST &) Ahdl &1 creative commons s I bl i 3 fdd & 39 &1

86



BT SYANT B, SH g8 (modifiy) BT BT ARBR YT & 1T 2 | 39 “CC By”
ASHA FEd T | 39 Rafd #§ W qal &R & arel Afdd & U SHd! BIURTSC

FRIgr vl 7 |

llcc Byll

O

T ATS9T & IJdAd ATHUT BT BIUT BR BRI =, Bl Bl W gic dahd 8, R
PR FHhd 8, IRAfTd B Ahd & Td STBT ATIAIH STINT ¥ B Fhd & | od
@ddd I8 & & original copy right &= dTel &I I credit {331 SR | 39 A1

Y §EF N ST Idhd 8 | o & Non Commercial, @1 No Derivatives (TS
gRac= 7T8l) omfe |

“CC By-SA”

SXote)

39 g @ 3faid AR Bl B B Ahd 7, fedl @ gic dad 8, Rfted
IR Ahd g, gRafd IR IHhd € Ud IS AFAIRISG IUIART IR Ahd 8 | Jad
Hf o AT PIg uRIad fHar IR @ a8 Al s s @ A oy 8T
rfard 8| s9@ 3faa T original copy right @ Tt aufdd & Ifed credit faam
ST @rfrart 2 |

”CC By-NC-ND”

Qoee

Ig ATSO A 31fdh Ufdey e § 39 Il Pis ATaAT—IG SUART 8] &
bl Td 38 Pls RIS -8l & Ahdl 2 | 39 SISTdrs &) fhdl & |rer )
IR B D T, 399 W ol FHar @1 credit feam S @1fard 2
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2= erftT v wr<

fe=dl erfti &_ 2g e Rieed H i<l Bie s¥erd 81 =A1fey | fe=dl erftr
g AM=Ia: Devlys 010srr@r Kruti 010 &7 STANT far Sar 2| Kruti 010

H U HFYSY H TR HFYSY WR BIgel CiAWR B H ¥, ¥ & Automaticaad
ST @1 FHRAT BT & g9l 84 Devlys 010%T< H TI8U &_A1 dTey |

e 3y 2=l St g {941 2= St =1 =mgd § a3yl Phonetic
Hindi Typing faem # €184 @)A1 =1f2¢ $Ha 3fasid Unicode FontwT SUART BIdT
2 |

wHfed el ety # "SI & oIy jaanadem “om=r” & foly aanacsy fdar
ST B | 984 TS 1T ¥ 3710 3] TI8U AT UG Fahdl 3 |

Devlys 010 <1 Kruti 010 Font Install &=A1

indiatyping.con® JeHdISe W S |

Download Tab® 3idid Download Hindi Fonts! faeid &< |

Devlys Fontterar Kruti Dev Font®! fddd &R SS+dls &R o |
Windos 74 Font InstallR= 8q "Font"®! Sadl fdeie &Y el Font
gclel 8 SR |

5. Windos xpH Start-> Control panel-> Fonts 9} iR Left Hand Sided
Install Font®! fdetd @) 9 T8l W Font file Sueer 81 39 Browsedd

ok ®= § | amuasr font install 81 SRATT |

> LD~

Google Input Tools Install &1

1. google.co.ireaurse 3= &

2. Google Input Tools searéhk Td “on windows google input toolsht
faad B

3. = 99T & 9% 919 Bl 9d by 9 “windows google input toolsT
SIS TN T Sl Il B SIS PR old |
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4. TI3Y B+ Bq AU Application Word/Excel/Power points opendR o |
fB=dl g SN & dI= MUF H W9 gaar D3 vq Left Alt +Left Shift (
IR TR® B Alt @ Shift key®! o A1 <dR) KeysdT STINT X 9 2=
31T 3N H TIZY PN |

Indic IME Tool Install &¥Ar1

afe My Google Input Tools InstalRE! &1 =@med g ar Indic IME Tool Install
IR AT B |
1. http://cg.nic.in/downloadsid=T & |
2. Unicode Downloadei® &1 fddd @Y
3. Indic IME Tool &I S8 @~ T4 Indic IME Tool @1 Install &%
o |
4. TTZY B =g Y7 Application Word/Excel/Powerpointh! open
PR of | T2l g 3USH & 4 3Mud | AT 9o B v Left Alt
+Left Shift ( 9 TR% @ Alt @ Shift key®! & A1 <) Keysdr
SYART B G fE=<] 3rerar S H T[ST PN |
Note:- &9aT Google Input Toolgr Indic Time Tools®T Y& |l ¥l A
B |

Convert from Devlys /Krutidev to Unicode

39 Devlysaterar Krutidev font®l Unicode Fon# =T & Convertd: ddbd
g | g forg
1. indiatyping.com dsTSE AT &N |
2. Font Converter Tals 3idiia Krutidev To Unicode Convertept
oo o
3. Devlys/ Krutidev Texth! Copy®R u2iH Window # Pastedy 3ferar
TISY HX Ud "Convert to Unicode(mangal) fohties &1 fdea & |
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4. fgdra Window # Devlys/ Krutidev font Unicode/ “Mangal” fori

convert 8 SIRATT g9 Copy & U4 IMIeIdhdIdR dal ¥ Pastedh
SEZ I

Typing Tutor Typing Test Typing Tips Download Font Converter Typing Jobs Transiation Contact Us

"+ Hindi Typing Welcome at India Typing.com

= Wassshn g Welcome to IndiaTyping.com, a web portal for all Indian languages. At

"= Bengali Typing India Typing we provide typing solution for 125 Crore Indians and also
to the Indian sub continent. In the age of computers fast typing is not
a skill only but also a requirement for smart peoples. Fast typing can
= Marathi Typing save lots of time day by day and fasten and increase your life.

- Gujarali Typing

Figure: Indiatyping.com

Convert from Unicode to Devlys /Krutidev

39 Unicode Fontp! Devlysaterar Krutidev font # 3l & Convert®s dabd
g | 39 o1y

1. indiatyping.com de¥TST 3MTTT &N |

2. Font Converter Tals 3fa+id Unicode To Krutidev Convert@pr
IESGCR

3. Unicode Tex®! Copy @R 92 WindowH Pastedx 21erar TIgy &
g " Convert to KrutideV' 9 &1 fdeid & |
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4. fg<@ Window® Unicode /“Mangal” font Devlys/ Krutidev for
convert sl SRATT g9 Copy &N U4 IMaeddhargar dal I Pastehr

THhd B

Digital Locker

$fed iy YRd WRGR gRT UNY P s daT g | fSfed dfex d o+

Documents &I TS B Qjﬂ'@ﬁ XY Hdhd §I SHDI REA D] Paperless Governance BT

gerar <7 & |

SAG] FEIAT W Y- Documents®! Ui HR FRIET W Adhd & Ud s—Hd Dl

WEAl ¥ Share & AHd & | 3ifFagd Mded ®d a7a No photocopy, No
Couriers, No Scanningdel SIRIHE &1 foid <1 &1 gl &7 |

ARIDHII BRIT H SIRHS ST B & WM R SIS Al ¥ AU S[FgHS Bl

fofs <1 €1 wafa 8Rm| Land Records®! 1 fefted dfax # gRfera <@r o

AT ¢ |

4 § WeN e | f$fed dfer d N fbd S b1 waeE B |
fefSicd @fdr | e-Sign &1 gidar Suaer & o1 b Sragic &1 Self Attestation
HR o B T

91



/8 DigiLocker | Free, Secure, x W ¥ r I !
€ - C A B hupsy/digitallocker.govin =

& ﬁDigiLocker @wm Engioh +
-y =3 - < - ] f * . o o4 .,'- .
IS . ,i.:"‘,,:{:', <

A

How It Works?

®)

Login Using Aadhaar View Issued Documents Upload Documents eSign Documents Share Documents

" EANE M B NEEEE T
Figure: Home Page of Digital Locker Website
e dfer o Fdfea v ard e &

1. RfSca dfer sem fvTT gRT SR gxardsll & Secure d¥i® 4
Access®R Iad 7 | f$ficad dfer AADHAR # SUa@l qramfgd gameii
BT IYART fam SR |

2. f$fSiea dfex ArTR®I dT Personalized e-Storag@ gfaem "R’ & arer
fofh B STl HRIAT T B |

3. f$fSica dfex @I d=™ar ¥ Physical Documentss Movements®l &
B BT YT 2 |

4. $fSca AR @1 Al ¥ Ia AR & gemaftad Paperwork &A
BN | WRA ARG & GfAed Iudel o) § & G739 e Tl
Documentg+e Iuerel & |

5. fSfSea @R H Signup &R T YR eR T4 SMuR 4 fofd foar gam
AETgS Fa) B MILIHAT BT |
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Aered HifAr | 8?7

At Hifsa t@ sRwRrra Hifsar (Nontraditional Media g | a8 1 adard
Jots I & 5T STxic & Ad 9§ Ugd 941 9hd & | Arerd Jifsar uah fasmd
qeqd B, Ol fb TR AAR B S @l © | I8 AR P YD I8 e HEdH ¢ |
I8 gd T § AR & SMeM—Ya &, o9 8% &3 & @ 8Kl ©, Bl
FHITRd fhy Brar 2 |

At Aifsar  (Social Media &RTHAS MA®T 3r&T dxar @ o fasr @
A g IR S GHhdT 2 | AR Jf$AT & SRy U &g f[derdreis &1l gY@
9 & diwdd B 9§ 99 BT B g3 & oy fdr ot <21 @1 g,
raedT, GfRuedr, FHTSaral ol | rfigfg g3 B

g9 U &3 I&ERUT qEd B, S fh SWih ardl & g dxd @ forH (INDIA
AGAINST CORRUPTION) &I <@ s&d & off & 9x@R & R
AR o O Asdhl & ArI—1 |AIerd Hifsar R W o<1 T e dRul
fIeITel S8 3T BOIR & 3fialel ¥ el 3R A YHTERITeAl g7 |

2014 & 39 YA & SR RISTHIfdD UISAl 5 SHGR Al MSAT BT SUINT IR
ST Bl A & SITwd a1 H Ayl YA a1 &1 off | 59 o g 4
Arere MEAT & SYART | ST Uferd dgl, |rf & A1 ol § g & Ul

S Tadhd] dof |

ARUIAT & TR H AR HSTT Uh I8 ©IchE ©, S8l afh &I Pl
1T 31 fH¥dl IS BT ST ABNT 97 Fhal 2 | T Al & TR, Sl
URITH BT TR W1 AT HifSaT & Areyd | fhar 57 87 © | difsar qeor eiffsan
o W |erel WfSAT & HegH | GIH 8 US © [ B¥gd, ©Icaiy, SIS

v C %_
hY UHY WichH T |

MOOC and CMS &1 uRem

Massive Open Online CourgMOOC) T& 3iFaTsH Ui & RTadT S a9
® HEFH ¥ IR Afiar 3R el ugd & | fhed T e, ST 3R qawn
e O UNIRE UISIHhd IR & 7dl, s MOOC BT, WHaR AR Rreror
WEDI (E1Q) & dra YIS dIadid &l F9d B & ALF—a1T TR TR
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IR IsTHe & foIU dedblal Ufdfhar &1 d9dq oxd & folU SUANTHRdl H4ai &
AT geNfded UIeshA UM @Rd © | MOOC X1 frem # gra 31 # iR aus
wY I MY fHr U ey & g usell IR 2006 § U fhar AT o7 SR 2012 H

YR b AThUT dNld b wg H U |

BT MOOC R FHEA & Y SUANT AR AT Bl ggrar o1 & foly
A, AT 3R ARG & el b ol AGART O el Ugd Jlaemsil iR §R
°d 9| ®B g% & MOOC BIE & oy Jud Ugd §9Y @A §U AU+ UISshH
AT & oIy 98 A8 &1 SUIRT A @ |

CMS

Content Management System (CMSY¥&% AT uded womedl,  fSfoiee amft @
FETor SR Heed &1 Yegq &Ral © | I8 SMHAIR UR U WEAR(l drareRer ¥
THIEh SUANTHAT BT THH BHRaT © |

Ao gt § aue w0 9 a2 ety fivaes # dJ9—smRa
UHIRHE, UReU UEeH, Sfag™d dured iR AWhR A, @A, @, 3R
QT enfAe 2 | S9! UHfa W, ARl des domell ARl &R IR @l 3Tl
PR BT FHIH PRl B |

Uh 99 dee Hue Red (WCM or WCMS U@ HITATH & Sl 99 g1 &l
AT B wEed @1 HeE dRd @ o fSosH fRar mar R 9ew ey
AIeHeY Wl SYHITATE 2 | 99 9l § SR 3R Tes Ulihad, ®iel, difsar,
3iffean, AFRIA iR IR dre (I, AN & foly) wfAer 2 Sl |Arfdl uafid
HRAT & AT STANTHAT D A1 Fexde HRal & |

QT AT HdEE el (RvATs) H SR UR & U9 USd B o
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TH Hec HoMe Yaaed (WTHY) He TS JoRR 3ci%d © ol d9AReR &
8T & for el dadge I IR & Sied, AMd e+ 3R g & forv
AT ORIy & AT SYANTHRAT HI AT <l 2 |

T AT IR ST (HI€N) 9 SHaGRI Bl Hahfeld dRal © 3R Ja9rse
DI ITEITT BT B |

ST BRI B B HEAYUl SIDIRY]

IS B B AU DI DI HUH BRI

AT ST & fp ga9™ § ) UBR b B 8 Iiee AAfd sex-ic © I W IR B
2 forae fo 89 31U+ WISl T BXeR Wb dXd Bid H s+ 8ld & foae ol g8 R
Mfe &Y IMTaeIHdT Bl © |

frg 781 B g9 I IR & U Ao IS AT B J1UTd T Wi T IR B
JAem Bl ® & FEIdT A R Fhd 2 39D [ B AU BT AT U EXARR BT HIe]
AlE e & §RT WFd? S Y HRIEY TR STl BT & |

A HHR A ol T8 Bl & ARl g1 (T 2 ¥ 5MB) 8l 8 51 &ifFelisd % R+
TR 31CT Bl & fordl BRI 1 BIET (10kb-50kb) HRAT BIAT B | o =g ufdsar < & 78
T
1 HdYYH B9 HYex H Ua [hd T S H A9 & HUR DI o SR Isc (dold
caull
2 s fFd®d a7 U ¥ 9 9 open with sife # S microsoft office
picture manager w fFa® T |
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Picture  Samany h ’ 4 1 i
shabha \ e Ry N ]

August 2015

Plus Pradhan Sir1. Talokar Sir Snskrit-1 Ghhatfisgar,.

Print
Set as desktop background

Preview

Rotate clockwise

Rotate counterclackwise

Scan with AVG
Create a cover
Open with Adobe® PageMaker® for Windows
Corel PHOTQ-PAINT(R)
CorelDRAW(R)

Microsoft Office Picture Manager

Microsoft Office Word

Share with

Restore previous versions

Sendto

2, =1 = 5=

Cut Paint

Copy Windows Media Center

/\x 5 & ey i=| Windows Photo Viewer
N ‘“ Create shortcut
? , U Delete Choose default program...

Fins Se8

¥

Rename

Properties

12-08-2015

3 dazerd 7 W= g giar 2idr & gef EDIT PICTURE 3ifw &7 faddid &xa ©®
3ife comprerss picture &1 faetd & |
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i Fle Edit View Picture Tools Help

gl shorteuts.., | [l i @2 B H3 X |9 & 100% - @
2@

Typea question for help
Zh | 3 Edit Pictures... | ] Auto Comrect

[ et pictures
B8 | A

1 files selected

To automatically correct color and
brightriess for the selected
pictures, click Auto Correct.

Auta Correct.

Edit using these tools

[E | Brightness and Contrast
© color

 Crop

@: Rotate and Fip

B Red Eye Remaval
Change picture size
[ Resize

1 Compress Pictures

IMG_20150812_115247

}

4 39 U fIFaR HRRE & ARE DI A R S9d ARl $HI [daver == f&3r S |
JMATIBATIAR AISSl B AR I FABR a1 g& GqF UR AD! gHGT HRF 8 ST |

File Edit View Picture Tools Help

igllshotcuts., | @03 % BB X 9 108 - @]
ZEE

ion for help

Typea qu
| [ Edit Pictures... 73] Auto Correct B

1 files selected

Compress pictures settings

Compress pictures for smaller fl size
and faster foading.

Compress for:
() Don't compress
() Documents
~) Web pages
(©) E-mail messages

Description;
Intended for thumbrail display,
faster loading, and smal fle size,
Good for use in e-mail messages or
websites,

Al pctures wil be saved to a
compressed file format and resized
to fit within a window of 160 x 160
pixels,

Estimated total size

onginal: 2.81MB
Compressed: 7.34KB

[ o ]

*IMG_20150812_ 115247

i}

|4 Back to Edit Pictures.

5 39 HH DI T3 gHG B BIsdl TG H SIHL 09 AT 6 Tl & gRT GRIad dx < |
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é_fue Edit View Picture Tools Help Type a question for f
{ gl Add Picture Shortcut.. 2y @ X (0 o 00% - @ 42 Sh L EditPictures., 74 Auto Correct B
% Locate Pictures... n =
= : Compress Pictures ¥
i save Ctrl+S B8] A
B Savehs.
= 1 files selected
g SaveAll
ke Compress pictures settings
| Egot. Compress pictures for smaer i sze
& Pt Culep and faster oading.
Send To 4 Compress for:
# Propertjes (@) Don't compress
X it {;‘,- Documents
) Web pages
) Emal messages
Description:
Makes o changes to the file,
Estimated total size
Original: 14.9 KB
Compressed:
MG_20150812 115247 { b Zoom: (=) {} ® i Back toEdtPictures

% e 8 '

39 39 YhR U sHT Bl g4 fodl Y 3if9 e+ ufdar & SuanT & off 9ad 2 |

ST B WRA @ ford 309 TRIER T HUH BT I Crop Hre-
SRIFATTAR YfEAT §RT 370 TR & Sl DI |1 B fHar o1 Faal & |

DI I G T FHG BT Bre JATT Idqd B B 9 MaeIHT Bl & T
gfar FTgaR g
1 YR H 99 [Hd T ERER AME & A H A9 B HER DI o SR JsC (Feld
BT |
2 Rgc fdeld BR UTd A=Y A 9 gEEe Toll e H we) microsoft office picture
manager wR faed I |
3 doqgard o @9 ur 8iar giar & g8t EDIT PICTURE sifeq &1 fadd /a0 )
W & SN Wb Uaer Ufee & @ ford &3 sifwr ura 8t R+ & 3ffwere crop
picture &1 fded T |

98



{ File Edit View DPicture Tools Help
i ishortcuts.., | [ 03 % 3 @B X 9 & 18%

Type a question for help =
© @ 42 Sk G EditPictures.. | Al Auto Correct o
E == - -
1 files selected

*IMG_20150812_115354

oom QI @

Cropsettings
Aspect ratio: |None [=]
(@) Landscape

Portrait

o o N

Original: 2448 x 3264 pixels
New: 2293 x 1490 pixels

|5 Back to Edit Pictures

4

File Edit View Picture Tools Help
Gshorteuts. || @S ¥ a@X 9

48% - (@ :
@i

(@) E-mai messages

pi

Compr

#IMG_20150812 115354

[ Back wEditPictwss
e m

| @] a
1 files selected
Compress pictures settings
Compress pictures for smalier file siz=|
and fast
Compress for:
(") Don't compress
() Documents
() Web pages

Deseription;
Intended for thumbnail display,
faster loading, and small fie size,
Good for use in e-mail messages ar
websites
All pictures will be saved to a

to fit within a windaw of 160 x 160
ixels.

Estimated total size

Original:  1.92MB

e ]

Type a question for help -
42 % | (3 Edit Pictures... | 78] Auto Correct

ter loading.

d file format and resized

essed: 7.34KE
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EIEEC e e o
: File Edit View Picture Tools Help

:glshorteuts... | [ 1 10| % Ha B X (9 & 10% - @ g 42 S [ Edit Pictures... | 7] Auto Correct g

EHEg i Compress Pictures v x
(@|®]|a]
1 files selected
Compress pictures settings.

Compress pictures for smaller file size
and faster loading.

Comprass for;
(7) Don't compress
() Documents
) Web pages.

@) E-mail messages

Description:
Intended for thumbrail display,
faster loading, and small fie size,
e in e-mail messages or

Estimated total size

Original:  1.92MB
Compressed: 7,34 KB

oK

*1MG_20150812_115354 4 b Zoom: @ 7 ® |4 Back to Edit Pictures

e = B &=l
5 379 3W BIeel Hg H SR AT PR od |

39 UBR T eR &l BT Ol iFaed Ufear § SUART | ol S Fdhd]
=

-

1310
12-08-2015

~ [me by

TS BIH T BT HULH T BIUT
S UHR &F A el Y dfiéfihae a1 sidygel @l W Bicl Wiads d8ol (& T 2 |

5mb} 2l & R 3IFeTsT B “RY W T B & ford BRI fria srer{100kb-
200kb} &= wad € | o9 2g ufear i &1 18 72—

1 Ay g9 HFgeR ¥ Ud Bd T bl dI BT H AISH & HUR DI of SThR ST
feTes ¥ |

2 Rgc fdeld BR UTd A=Y A 9 gEEe Toll e H we) microsoft office picture
manager wR faed H |
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Plus PradhanSirl Talo

Print
Set as deskiop background

Preview

Rotate clockwise

Rotate counterclockwise

Scan with AVG

Create a cover

Open with Adobe® PageMaker® for Windows
Corel PHOTO-PAINT(R)
CorelDRAW(R)

Microsoft Office Picture Manager
Microsoft Office Word

Share with

Restore previous versions
Send to

Cut 1 Paint
Copy Windows Media Center

‘Windows Photo Viewer
Create shortcut

Delete Choose default program...

Rename

Properties

L

15:
12-08-2015

3 d@vErd 9 W= Ui giar 8iar & Jef EDIT PICTURE 3ifwe & fdds &xe =)
3ife comprerss picture &1 faetd & |

File Edit View Picture Tools Help -
ig@shorteuts., | [ B 05| ¥ Sa B X 0 & 9% - @ 42 S| B EditPictures.. | 8] Auto Comect o
HEE : Edit Pictures v x
1files selected
Corr matically

To automatically correct color and
brightness for the selected
pictures, click Auto Correct,

Auto Correct

Edit using these tooks
|E| Brightness and Contrast
@ color
4+ Crop
&: Rotate andFlip
@ Red Eye Removal

Change picture size
e

Resize

12 Compress Pictures

IMG-20150812-WAQ0 12 3 Zoom: 3, 8}

&

101



4 39 UK fUgeR HRITE & IR BT g+ IR 9D Alsol B [Gavo A faam S |

P @ ol §H U B & e H 9 document i@ &I g a1 geq
T TR 3D SHST HRINT B ST

¢ Ele Edit View Picture Tools Help

: il Shorteuts., | bl 2 05| B Sa B X | 9 & 47%

£ | 1 Edit Pictures...

&l Aute Correct =

i Compress Pictures
©18|n
1 files selected
Compress pictures settings
Compress pictures for smaller file size
and faster loading.
Comprass for:
(") Don't compress
(@) Documents
() Web pages
) E-mail messages

Description;
Intended for pictures to be used in

documents, Not intended for photo
quality printing.

Al pictures wil be saved ta a

compressed fie format and resized

to fit within a window of 1024 x 768
pixels,

Estimated total size

Original: 1538
Compressed: 83.616

o ]

IMG-20150812-WA0012

Zoom: (3,
€ B =]

I
L

® |53 Back to Edit Pictures

S

5 39 HHH DI T3 gHG B Bl TG ¥ SIMHL 09 AT W T & gRT GRIAd - < |
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Type 2 question for help B
Add Picture Shortcut... 3 K 9 [ 58% - @ ai‘g h | Lo Edit Pictures... | 73] Auto Correct 5
Locate Pictures... { Compress Pictures > x
Save Cirles
el Saveds.. 1 files selected
@ saedl Compress pictures settings
A Eport.. Compress pictures for smaler file size
Al — and faster loading.
Send Ta »
&F Properties
X Edt

Descriptan:

Intended for pictures to be used in
documents, Not intended for photo
quality printing.

Al pictures will be saved toa

compressed fle format and resized
‘to fit within a window of 1024 x 768
pixels.

Estimated total size

Original: 159 K8
Compressed: 83.6 KB

[ o ]

+ IMG-20150812-WAD012

Zoom: (3, {} @ |23 Back to Edit Pictres
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39 9 UbR U SHT Bl gd fhedl ¥ 3if9 e+ ufdar § SuanT § off ¥ahd 2 |

SR H B HIC], TXRER TAT AT B! DI HUH d DY HAT WRAT | 34
AT B e fSfitee dfar # [RIET IR 89 37T TN $El W o) Fad 2 |

forey 1 o} & P8l i SexAc d HIH | Y 3MUA 39 SHO @I fiT HRar ddd
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